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HUGNG DAN
Thi hanh Diéw 16 Cong dodn Vit Nam

Pai hoi Cong doan Viét Nam Jan thi X (nhiém ky 2013 - 2018) di thong
qua Diéu 1& Cong doan Viét Nam, Doan Chu tich lon ¢ Lién doin Lao ding Vut,
Nam hudng dan thi hanh Dicu 1¢ nhu sau:

. Chwopg 1 .
POAN VIEN VA CAN BO CONG DOAN

Ax K P A N s g v gt A

1. Dok twomg két nap vio Cong doan Vict Nam theo quy dinh tai Dicuw 1,

A
bao pom:

1.1, Doi twong két nap vao 16 chite Cong doan.

Ngudi Viét Nam dang [am viée, hudng luong trong cdc co quan, don vi, t&
chiie, doanh nghiép, hop tac x& lh( o quy dinh ctia Luat Can bo, Cong chire, Luit
Vién chie, B ludt Lao déng bao g()m

a. Can bd, cdng chie, vién chiie, lao dong dang 1am viée trong céc don vi sy
nghiép; co quan cta t§ chic chinh trf, 0 chie chinh tri - %8 hdi, td chie chinh tri x4
hoi - nghu nghiép, b chire xa hoi nghé ngjhu,) Riéng co quan x4, phudng, thi trin

con bao gdm ca nhing ngudi hudng dinh xuét luvong, phu cip dang Jam viéc trong
co quan hoi (J‘ong; nhin dén, uy ban nhan dén, b chire chinh tri, 8 chtre chinh trj - x4

héi cap xd, phuong, thi tran.

b. Ngudi lao dong lam cong hudng Ivong dang 1lam viée trong cac don vi,
doanh nghiép, hop tac x4.

c. Ngudi Viét Nam dang lam viée trong cdc van phong dai dién cta to chie nude
ngodi, t6 chic qudc t€, to chie phi chinh phi tai Viét Nam.

d. Nguoi Viét Nam lao dong t do, hop phap cé nguyén vong gia nhép cong
doan thi dugc két nap vao nghiép doan.

d. Nhing nguoi dugc co quan ¢6 tham quyén ct [am dai dién quéan 1y phén
von ciia Nha nude, dang gift cde chie danh c¢én bé lanh dao quan 1y trong cac don
vi su nghiép ngoai cong 14p, cac doanh nghiép thude khu vue ngodi nha nude, khu
vue co von dau tu nudc ngoai.
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- Nogudi Viét Nam lao dong (y do, hap phip, bao
duge co quan quan 1y nhd nude ¢o thim quyén cip gidy phép hanh nghé nhumn
khong thué mudn Jao déng trong cde nganh cong nghiép, giao thong vin tai, ti
thi cong nghiép, thvong mai, dich vu, y (&,

- Npudi Viét Nam dapg lam viée & nude ngodi theo hop ddng lao dong duoc
ky két gitta cde co quan, doanh nghiép Viét Nam vai nude ngodd, cd thoi hgn mot
nam rd én,

1.2. Boi twong khdng ket nap vao 16 chite Cong dodn.

a. Nguoi lao ddng ¢o qudc tich nude ngoai dang Tam viée tai Vit Nam.

h Chi doanh nghiép, chi tich héi dong quén tri, chu tich hoi ddng thanh
vién, 1011;{ pidm dbe, giam dbe; npuoi duge uy quyén quéan ly doanh nghiép hodc
ky hop dong Jao d(_)ng vt nguot lao dong trong doanh nghiép thude khu vue ngodi
nhé nudc, khu vue ¢6 vén diu tu nude ngodi, bao gf)m: pha chi tich hoi déng quian
tri, pho tdng giam dbe, pho giam dée, gidm dde nhan sur.

c. Hidu truong, vién truong, phd hiéu trudng, pho vién trudng duge uy
quyén quan Iy don vi hodc ky hop déng lao déng v ngudi lao dong trong don vi
su nghiép npoai cong lap.

d. X& vién trong cac hop tae xd ndéng nghiép.

d. Nguoi dang trong thoi gian chip hanh cdc hinh phat t0 theo quyét dinh
cla toa dn.

1.3. Nhitng dodn vién céng doan nay la chi doanh nghiép, don vi thuée khu
viee ngodi nha nude, khu ve doanh nghiép ¢6 von dau tie nude ngodi.

Doan vién cong doan nay thude dbi togng quy dinh tai diém b, didm ¢, mue
1.2 Huéng dan nay thi théi & doan vién cong doan. Im()ng hop co nguyén vong
tiép tuc duge tham gia sinh hoat cong doan thi ban chip hanh cdng dodn co s& xem
xét va cong nhén la doan vién danh du.

1.4. Déi véi doan vién danh die:

a. Duoc tham gia sinh hoat c¢dng doan va céc hoat déng do cong doan t6
chtie, duge cdng doan khen thudng theo quy dinh cia Cong doadn. La dai biéu moi
dy dai hoi toan thé cong doan co sd.

b. Khong dugce bicu quyét va béu cir khi tham dur cde cude hop, hdi nghi, dai hoi
cua c¢ong dodn. Khong duge tng i, dé cir dé béu cir vao céc co quan lanh dao cong
doan cac cap va dai biéu du dai héi dai bicu, héi nghi dai biéu cong doan cée cép.

c. Khuyén khich truong hop tu nguyén déng doan phi va cong doan co sé
¢6 trach nhiém thu.
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2.0 Thi tue kér nap, cding nhdn dodn vién:

A Npudi vao edng dodn phii tin thanh Dicu 1§ Cong dodn Viét Nam vi cd
don xin gia nhap Cong dodn Viét Nam.

Pon gia nhip Cong, dodn Viét Nam bao gém: Don ¢d nhdn bing vin bin
(o chit ky bing tay hoiic chit ky dién 1) hodic don cia (p the bing vin bin (co
diy di chir ky cha ngudi lao ddng theo danh sach trong don gia nhip cdng doan),

‘

b. Ban chiip hanh cOng doan co G ra quyét dinh k t nap va 16 chire 18 kbt
nap dodn vién. Trong budi 18 két ngp dodan vién co thé tién hanh k&t nap nhidu
newdi, nhitng ngudi duge két nap ph‘u ¢d miit tai lm()l 18 két nap (toir trudng hop ¢o
ly do diac >1ol) cong doan co sd cdng b v trao quyu dinh két nap dodn vién dén
ngudi lao dong. Nhiing don vi co dong npudi lao dong, ban chap hanh cong (10(111
co 88 cd thé uy juyén (ho cOng, dodn co sd thanh vién hode cong doan bd phin, 16
cong doan true thude 6 chire lc két nap doan vién,

¢. Noi chua thanh 1dp ¢ong doan co s6:

Khi nguoi lao déng c6 don gia nhip cong dodn, ban vin déng thanh lap
¢ong dodn co s& tai co quan, t6 chire, doanh nghidp thu nhén don, cong ho danh
sach ngudi lao dong gia nhip cong doan va co vin bin dé nghi ¢ong doan cap trén
¢dng nhin doan vién, Viée cdng nhin doan vién theo quy dinh tai muc 13, Chuong
11, Hudng dan nay.

Truong hop nhiing noi chua 16 chic ban vén dong thanh 18p cong doan co
so thi cong doan cdp trén co trach nhiém xem xét don xin pia nhip cong doan cia
ngudi lao dong, ra quyét dinh két nap, & chic 1& két nap doan vién va trao thé
doan vién c¢ong doan. Poan vién sau khi duge két nap, cong doan cap trén ¢é trach
nhiém gidi thi¢u, lién hé noi sinh hoat cho doan vién hofic tam thoi sinh hoat tai co
quan noi & chire két nap cho dén khi ¢6 16 chie cong doan tai co quan, t& chire,
doanh nghiép dugc thanh 14p.

Poan vién d3 ra khoi t6 chic cong doan, néu ¢ nguyén vong gia nhp lai to
chire cong doan thi 1am don va ban (,hap hanh céng doan co s& hodc cong doan cp
trén xem xét két nap lai.

2.2. St dung thé doan vién cdng doan trong cdce truong hop sau:

- Biéu quyét trong sinh hoat c¢ong doan khi can thiét.

- Xuat trinh thé doan vién khi: chuyén sinh hoat cong doan; tham gia céc
hoat dong do céng doan té chire (khi ¢6 yéu cau); can tu van, gitp d& cla cic co
quan céng doan.

- Xuat trinh thé doan vién véi cong doan cap trén dé duoc tham gia sinh hoat
tam thoi khi noi lam viée chua c¢é t6 chite cong doan, t6 chic cong doan noi lam
viéc bi giai thé hodc trong thoi gian nghi viée do cham dit hgp dong lao dong chua
tim dugc viée lam.
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- Thé dodn vién cdng doan do Poan Chir tich Tonp Lién doin Lao déng Vié
Nam thong nhat quan Iy vé phoi thé vi phin cap cho lién doin lao dong tinh, thanh
phao, congp dodan nganh trung wong v wong duong quin 1y vigée phat thé doan vién

tronp pham vi true ticp quian 1y va chi dao.

= Thé dodn vién duge trao trong l)um ]
vién nhin thé phai thye hién ding npuyén G fo st
hong, phii lxu) ngay voi cong doan co sG noi dan
ddi thé doan vién. Khi pha hién thé doan vién gia phii bio cio kip thot vai cong
doan co sé hofic ¢cong doan ul] ) frén.

& l\ul nap lunm sau lxl\] ]\(1 n \p Dodn

fmh Jm(_n (lc duqu cip lai l)()qc

- Poan vién ra khoi t& chire cong doan, bi khai trir khédi 6 chire ¢dng, dodn
thi cong doan c¢o sd noi doan vién cong doan dang sinh hoat thu lai thé doan vién
va x0d ién trong danh siach doan vién.

- Dodn vién khi nghi huu hodic nghi lam viée duge gili lai thé doan vién
c6ng doan.

2.4, Thi tue chuyen sinh hoat ¢ong doan:

- Khi chuyén noi lam vige, doan vién xudt trinh the dé duge sinh hoat cong,
doan tai noi dén. Truong hop dodn vién chura dwoc nhin the, ¢dng doan co s¢ noi
doan vién cong doan ulmvvn di ¢d trach nhiém Lap pidy gioi thidu dmy(‘n sinh hoat
cong doan cho doan vién.

- Truomg hop noi dodn vién Jam vige chua co 16 chire cong doan thi doan
vién lién hé voi cong doan cép tén trire 1iép co 86 noi gan nhit theo dia gidi hanh

chinh dé duoc hudng dan, gitp do tm) tue sinh hoat céng doan.

3. v (]uyvn cita dodn vitn theo Dida 3 thye bién nhw sau:

~ Doan vién ¢ noi chua thanh 1ap cbng dodn co s& ¢o quyén tip hop ngudi
lao dong dé 16 chiic ban van déng thanh 1ap cong doan co s& theo quy dinh cua
phap ludt va Dicu 1¢ Cong doan Vigt Nam.

- Poan vién duge (mg ctlr, d& cir dé bau vio cic co quan linh dao cic cdp ctia 10
chite cong doan theo quy dinh ciia Tong Lién dodn Lao dong Viét Nam.

- Khi nghi huu, nw doan vién tiép tuc lam viée theo hop dong lao dong,
hoic hop ddng lam viée én dinh thudng xuyén thi tiép tuc sinh hoat céng doan tai
noi lam viée.

4. Vé cdn bf cdng doan theo Dicw 5, Picu 6 thye hién nhw saw:

4.1. Cdn b cong doan bao gom: Té tour ang, tb pho cong, doan, uy vién ban
chép hanh cong doan cac chp; uy vién uy ban kiém tra cong doan cac cdp, uy vién
céc ban quén ching cong doan céc chp héng qua két qua bau ctr, hodic cap c¢ong
doan ¢6 thdm quyén chi dinh. Cén b6, cdng chic lam ¢dng téc nghiép vu cong
doan trong bd may 1 chire ctia cong dodn céc cép.
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- Cdn bG cong doan chuyin trich va khong, chuyén tr deh eong, doan do 16 ehire
cong, dodn ra quyet dinh cong nhin (theo phin cip dbi v tomg cap cong doarn)

Can bd cdng doan chuyén trich hudng luong trngudn i chinh cdng doin
do cong doan tre tidp quan ly toan dién va thue hign chinh sach can bd theo quy
dinh va phan cﬁli) cta Pang va clia Tong Lién doan Lao dong Viét Nam.,

-« Cén bd ¢ong dodan chuyén trach khong hudng luong (0 n ;;u(\‘m tai chinh céng
doan va cin bd cong doan khong chuyén trach thi viée quin 1y va thye hién chinh
sach can bo do t6 chire cong doan vi doanh nghiép, don vi ciing phéi hop thye hién
theo nguyén tic: doanh nghiép, don vi thue hién trd Tuong, nang ngach, bic luong va
cde ché do, chinh sach quéan ly cdn bd theo quy dinh chung etia doanh nghiép, don
vi. Cong doan cdp trén chi dao, kiém tra, hudng din vé nghi¢p vy va ndi dung hoat
ddng cong doan; giam sat viée thue hién chinh szu,h ddi voi can bo cong doan theo
quy dinh cta phép luat va thue hién ché d6 phu cip theo quy dinh cia Téng Lién
doan Lao dong Viét Nam.

4.3. Nhitng trucng hop khong kiém nhiém chiic danh chu tich ¢ong doan
(s;{é‘m.‘ DPoan vién c¢ong doan pilt chire danh chu tich hoi ddng quan tri, cht tich héi
ddng thanh vién, chd tich cong ty, tdng gidm dbe, gidm dée trong cac doanh nghiép
va thi frudng cac co quan hanh chinh, don vi sy ns_h]ep khu vue nha nude khong
duge kiém nhiém chire danh chii tich cong doan ddng cap.

Chwong 1
NGUYEN TAC VA HE THONG TO CHUC CONG POAN

5. Nguyén tiic td chive vi hoat dong theo Bidu 7 thye hién nbu sau:

5.1. Cong doan Viét Nam t6 chue va hoat déng theo nguyén tic tip trung
dén chn, © chire cong doan cdc cap b va doan vién trong hé théng Céng doan phyc
ting Nghi quyét Dai hoi Céng doan Viét Nam, Nghi quyét Ban Chép hanh Téng
Lién doan Lao déng Viét Nam, nghi quyct dai ]]()I nghi quyét cta cong doan cling,
cap va cong doan cép trén. Nghi quyct clia cac chp cong doan chi ¢6 gid tri khi ¢6
trén 50% so6 thanh vién du hop tan thanh.

5.2. Pai hoi cong doan cdp ndo quyét dinh phuong hudng nhiém vy hoat
dong cua cdng doan cap do, theo quy dinh cia phép luat va Piéu 1€ Cong doan
Viét Nam.

6. Huy hidu Cong doan theo Pibu 8 thye hidn uhw sau:

6.1. Huy hidu Céng doan duge théng nhét sir dung réng rii trong hoat déng
cla céc cap cong doan.

6.2. 5t dung huy hiéu Cong doan p hai thdng nhit theo dong mau séc, bé cu
quy dinh tai Pidu 8, Didu I8 Cong doan Viét Nam.

5
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- Dai hot cong doan che ca

- Le ek nap dodn vien, 1¢ thanh Tip 10 chie edng dods, 16 ky nig¢m ngiy

truyén thong cia cong doan;

eia cdng dodn cic cap;

=Ty o hoae noi Tam vid

- Viin kicn in thanh sdeh cta cong dodn cip trén true Gép co s 1én,

7. V& che chp cong doin theo Didu 9:

Heé théng 16 chire Cong doan duge th chire theo cie ¢ip co ban sau

7.1, Cap Trung wong: ']“(311_);@, Lién doan fLao déng Viét Nam.

7.2.(C "z'i’p tinh, nganh (rung vong va tuong dicong g(jr/'z.'

- Lién doan lao déng cde tinh, thanh phd true thude trung uong (goi chung, 1a
lién doan lao ddng cﬁp tinh);

- Cong dodn ngdnb trung vong va tuong duong,

7.3 (,”r,i'/) 1rén trure 1iép co s¢ bao oom:

- Lién doan lao déng huyén, quén, thi xd, thanh phf) thude tinh (ol chung 14
lién doan lao déng chp huyén);

- Cong doan pido dyc quin, huyén, thi 4, thanh phd thude tinh (goi chung 14
cOng doan gido duc huyén);

fel]

- Cong doan nganh dia phuong; cong doan cde khu cong nghiép, khu ché xudt,
khu ¢ong nghé cao, khu kinh ¢ (goi chung 1a c6ng doan cic khu cong nghiép);

- Cong doan tong ¢ong ty truc thude Tong Lién dodn Lao ddng Viét Nam.

- Cong doan tdng cong ty truc thude lién doan lao déng cap tinh, cong doan
nganh trung vong;

- Cong doan co quan trung wong khi c¢d du diéu kién, bao gom:

+ Cong doan cdc ban cia Béang; Van phong Quoc hdi; Van phong Chinh phu.

-+ Cong doan co quan trung wong cta cac to chire chinh tri - x4 hoi.

+ Cong doan bd, co quan ngang bo, co quan true thude Chinh phu.

+ Cong doan tong cuc, cuc, dai hoe quéc gia, dai hoc ving.

~ Mot s6 cong, dodn cap trén truc tiép co sd dac thu khae, do Doan Chu tich
Tong Lién doan Lao dong Viét Nam xem xét, quyét dinh.

- Nghiép doan theo nghé.

7.4. Cap co so gom:

- Cong doan co s& trong ¢ac co quan nha nude, t6 chiic chinh tri, 16 chic chinh
tri - x4 hoi, 16 chirc chinh trj x4 hoi - nghé nghiép, to chtic x& héi - nghé nghiép, don
vi, doanh nghiép, hop tac x4, t6 chiic khac ¢o st dung lao dong theo quy dinh cta

6
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- Nghigp dodn.
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8. Pai hoi, Woi mghi cHng dodn cie chp theo Dico 10, Dida 1Y, Dicw 12

8 1. Nhigm ky dai héi cong dodan cap co so.

a. Pai hoi cong doan co sd, nghiép dodn: 5 niim 1 lin. Nliém ky ctia cong,
doan co sd thaph vién, nghiép doan, ¢ong dodn b phin, nghiép dodn bo phin theo
nhi¢m ky cta c(}ng dodn co sd

n )llié]’) (l«.’)e‘m.

co 80 lln cong doan C’]P (l(n qu n Iy lmc mp ump dmn co 8¢ xem xét, Iuyo! dmh
nhiém ky dai ]101 5 nim 2 1in, 7om

- Cong doan co 56 ¢o dudi 10 dodn vién.

- Cong doan co sé& khu vue doanh nghiép npoal nha nmude, doanh nghi
vén dau tr nude ngodl, hang ndm o 1y 18 thay déi trong danh séch doan vién i

3
20% trdr 1én hoiie trong nhiém ky thay déi oy vién ban chép hanh tir 50% tré 1én.

e 16 cdng doan, t6 nghiép doan 5 nim 2 lin 16 chire hoi nghi foan thé dé
bau 16 rrudng, 6 phoé cOng doan vir d: inh gia thye hién nght quyét dai hoi cong
doan co 6. Trueng hop cén thiét o thé ¢ o chae héi nghi bat thuong. Cong doan co

s& quyét dinh céng nhan két qua béu et 6 1 rudng, b pho cong doan.

8.2. Cdch tinh nhiém ky dai héi:

- Db vii cac 16 chire c¢dng doan khi chia tich duge ké thira nhigm ky trude
liie chia tich t6 chire.

- Pbi voi 1 chire cong doan khi sap nhap, hop nhit néu git nguyén tén goi
cha td chire ¢ong doan nao thi Gép tue ké thira nhiém ky trude cta td chire cong
doan d6, néu 6 1én goi méi thi tinh theo nhiém ky lan thiy nhit.

- Déi véi cong doan. co s¢ do ¢ sy thay d6i vé mé hinh t6 chire duge ning Ldp
thanh cOng doan cap trén co sG thi tinh theo nhiém ky Jan thiv nhét cha cong doan cip
trén co s¢ (khong k& thira nhiém ky ciia cép co sér dbi véi cip trén co s6).

8.3. Dai héi bar thuong doi voi cde cdp cong doan:

a. Dai hoi bat thudng phéi dwge cdng doan cap trén true tiép dong y khi ¢é
mot trong cac diéu kién sau:

- C6 thay d6i co ban vé nhiém vy so v&i nghi quyét dai héi dé ra va duoc
ban chédp hanh bicu quyét tan thanh.

- Khi 80 uy vién ban chap hanh khuyét trén ndm muoi phan trim (50%).

- N6i bé mat doan két nghiém trong hodc ¢ hai phan ba (2/3) s6 uy vién
ban chdp hanh bj t6 chire cong doan xi ly ky luét ttr hinh thie canh céo trd 1én.
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b. Pai bicu du dai hoi

- o1 vai dai héi toan the 1 todn the doar vidn.

- DA v dai hdi dai bidu: ap dung mét trong hai hinh thire sao:

<Tridu thp cde vy vién ban chip hioh duong nhiém; dai bicu du dai hoi dau
ip ri¢u tip trye G quin by vi e6 din i cach dai im .

nhi@tm I\\/ dang 1a doan vién
Trudng hop so Tugng dai bicu du dai hdi div ohiém ky thidu, dai bicu thuge co ciu &
don vi nao thidu thi bau b sung & don vi do cho du s0 Tugng, ciin tridu tip.

( 'l"‘,
Cong doan Vit Nan.

8.4 Hinh thire 16 chire dai héi,

Prai héi cdng doan cac (:ﬁp 6 hai hinh thire: Pai hoi dai bida, dai hoi toan
thé dodn vién,

e hién biu toan bo s6 dai bidu @ dudi 1&n theo quy dinh cia Diéu 1¢

a. Céc trudmg hop sau day 16 chue dai héi dai bicn:

- Cong doan cAp trén truc tidp co s& trd 1én,

- Cong doan ¢o 56, cong doan co sd thanh vién, nghiép dodn, céng doan bo
phan, nghiép doan bo phiin ¢o tr 150 dodn vién tro 1én. Trudmg hop ¢6 dudi 150
dodn vién nhung lmat dong phén tan, luu dong, kho khiin trong viée t& chie dai hoi
toan thé thi c6 thé 16 chire dai hoi dai bidu khi duoe edng dodn clip trén truce tiép
déng .

b, Pai hoi toan thé 13 dai hoi cia tit ci dodn vién (uir nhiing trudmg hop
dang trong thii han ky 1udt (r canh cdo tr 1&n, bi khéi 16, 1Illy G, tam giam hodc
dang, trong thot han <lmp hanh cdc hinh phat cta toa an) duoc 1 chire tai cong
doan co sé, cdng dodn co s& thanh vién, nghiép doin, cdng doan bd phéan, nghiép
doan bo phan c6 dudi 150 doan vién. Trudmg hop c6 tir 150 doan vién & 1én, néu
dodn vién yéu chu dai hdi toan thé do cong doan cdp trén xem xét quyét dinh.

8.5..86 hwong dai biéu chink thite duw dai hii.

a. $& lwong dai biéu chinh thire du dai hoi, hode hoi nghi dai biéu cong doan
cée clp do ban chép hanh cbng doan cip wridu tAp quyét dinh cin o vao sb lugng
doan vién, sb lugng CHCS, ngjhlq,) doan va tinh hinh cy thé cta don vi, theo quy
dinh sau:

- Dai hoi cong doan co sd, cong doan co sé thanh vién va nghiép doan khdng
qué 150 dai bidu; CRCS ¢6 tir 5.000 dodn vién trd 1én khéng quéa 200 dai biéu.

- Dai hoi cong doan cap trén truc 1iép co s6: Khéng qué 200 dai bidu.

- Dai hoi céng doan tinh, thanh phé, céng doan ﬂg;‘mh trung vong co:

+ Dudi 80.000 doan vién: Khong qua 250 dai bidu.

+Tir 80.000 dodn vién dén dudi 100.000 doan vién: Khong qua 300 dai bidu,

+ Tir 100.000 doan vién dén 300.000 doan vién: Khong quéa 400 dai biéu.

+ Trén 300.000 doan vién: Khéng qua 500 dai bidu.

- Pai hdi cong dodn téng cong ty true thude Tong Lién doan: Khéng qua
250 dai bidu.




[image: image9.png]- 86 Tueng dai bicu Dai hai Cong dodn Viél Nam do Ban Chip hanh Tong,
Lién dodn Lao dong Viét Nam quyet dinh,

Trudmg hop die big, néu cdin phai ting thém s lwong dai bidu chinh thire
 dodn cap trén e Hep (iunw _« §6 dai bidu ting thém khorg vuel

phai duge cdng
qui 10% so voi quy dinh trén.

o doan cip

b. i bidu di dy dai hoi cong doin, hodic hoi nghi dai bidu con
trén duge biu tir dai bicu chinh thie cua dai hoi, hode hor nghy cap dudi.

- Triramg hop di bin dai biéu, nhung ¢6 quv(‘l dinh chia, tich cong dodn
do thanh mot 50 cdng dodn moi, thi ¢bng doan cap tiéu tdp dai hoi co t thé quyc
dinh cho biu b sung Mt sb dai bicu & cac cong doan mai chia, tach cho phil hop
vai quy dinh tai diém a muc 8.5 Chuong 1, Hudng da in nay.,

- Trudmg hop dd biu dai lmn nhlmp do yéu céu chia, tach, cong dodn do
duge vé true thude chng do an cip tén mot, néu cong dodn Cllp trén mm chua tién
hanh dai hoi, cong doan Ldp triéu tp dai hoi ¢6 trich nhi¢m tridu tip s6 dai bicu ctia
cong dodn méi chuyén vé va tinh vao tdng sb dai bidu duge triéu Gp cha dai hoi,

- Trudmg hop di biw dai biéu, nhung eé quycl dinh giai thé cong doan cip
do, 1111 uu dai hlcu duoe biu khang con 1a dai bicu chinh thie di dy dai hoi cong
doan chp trén,

8.6. Tricu tap dai biéw dai hdi, hoi nghi.
Ban chap hanh cip triéu thp dai hoi, hdi nghi chi wiéu tdp céc dai biéu chinh
thive du dai hdi, hoi nghi khi:

- Pai bidu chi dinh va dai biéu biu do dai héi, hi nghi cong doan cép dudgi
bau 1&n dung nguyén tie, thé 18 bau et va quy dinh cia ban chép hanh cong doan

sAp tridu tap.

- Dai bidu 1a uy vién ban chap hanh duong nhiém ciia ban chap hanh cip
triéu tap dai hoi trong nhiém ky ¢6 tham du trén 50% 56 ky hop.

8.7. Trinh tu ndi dung dai hdi céng doan cde cap.

Dai hoi cong doan cde clp duge tién hanh trinh tu theo cdc ndi dung chi
yéu sau:

- Chao co.

- Béu doan chu tich, doan thu ky, ban tham tra tu cdch dai bicu.

- Dién van khai mac, tuyén bo 1y do, gioi thicu dai bicu.

- Théng qua chuong trinh, quy ché lam viée ctua dai hoi.

- Bdo cdo tham tra tu cdch dai biéu (dai hoi toan thé doan vién do doan chu
tich dai hoi bdo cao vé s6 Tugng va tu cach doan vién dy dai héi).

- Béo cdo tong két nhiém ky va phuong hudng nhiém ky téi.

- Thao ludn cée vin kién cta dai hoi.

9



[image: image10.png]- Phat bidu cia cong dodn ofp trén, dgi dién oip uy dang, chinh quyén,
chuyén moi.

o iheo quy inh b c),

-T6 chire bau o (thue hién ciac cong, v

= Thong qua nghi quyet dai i

- Bé mac (chao cd).

8.8 Ngwyén de, i tye 16 chnie dica hanh dai hii.

a. Ban chip hanh c¢ong doan cap tricu tip dai hdi:

- Chiu iri ach nhiém My dung chuong trinh lam viée cta dai héi; du kién ve
86 lugng, co chu, thanh phin v danh sdch dodan chi tich, doan thu kg, ban tham tra
tu cich dai bidu dm hdi trinh dai hot thao Tudin, théng qua bang biéu quyct gio tay
(¢6 thé bidu quydt thong qua mot Jin cé danh itu quyet i thong qua ting
ngudot). Trudng hep ¢6 y kién khong tan thanh vé mét hay nhidu thanh vién rong
doan chi lgd), dodn thnr ky, ban thdm tra iu cach dai bidu thi dai dién ban ch]p
hanh cip wiéu thp dai hoi winh lai du kién co chu dé xin y ]\wn dai héi. Néu vin
con v kién khong ddng ¥ thi ban (,]m b hanh boite dai héi co quyén gidi thiéu ngudi
khée bd sung va dm héi thong gua biing bicu quyct, gio tay.

- Kem xét, il quyc va bio cdo ban thim tra tw cach dai bicu vé két qua
pidi quyét che don thu Kkhidu nai, t& cdo o Lién quan dén dai bidu.

b. Podn chi tich dai hi.

Poan chii tich dai hoi 1a nhig dai bidu chinh thie cta dai hoi. Néu thiy can
thidt co thé moi dai bidu 1a khach mdi ctia dai hoi tham gia dodn chir tich véi tu
~4ch 14 thanh vién danh du (thanh vién doan chi tich danb du khdng truc ticp tham
gia didu hanh dai hdi). $6 lugng thanh vién danh du tham gia dodn chu tich khéng
qué mot phin ndim (1/5) tong s6 thanh vién doan chu tich dai héi.

Poan chu tich dai héi ¢6 quyén han va nhiém vu:

- Dicu hanh c¢éng viée cta dai héi, [m viée theo nguyén tic tdp trung dén
chu, quyét dinh theo da 0.

~ Phén ¢béng thanh vién didu hanh cbng viée cua dai hoi theo chuong trinh,
quy ché lam vige da duge dai héi bidu quyét théng qua, ¢ chuén bi n6i dung dé dai
hoi thao luén, biéu quy(;l lanh dao, diéu hanh cdc hoat dong cia dai hdi,

- Didu hanh vide bau ctr, quyét dinh cac trudng hop cho rit hodic khong cho
it khoi danh sach dé cu.

- Nhan bién ban két qua biu civ va phi¢u bau dd niém phong tir ban bau ¢ty
dé ban giao cho ban chip hanh ¢éng doan khod mai.

- Chi dinh triéu tép vién ky hop thir nhét ciia ban chdp hanh sau khi cong bd

két qua bau ctt ban chip hanh céng doan.

c¢. Doan thu ky dai héi.

Doan thu ky dai héi ¢6 cac nhiém vu sau:

10



[image: image11.png]nghi

vin ban két

160 thao ludn, dy thdo ¢

- Ghi bién ban tong hop v
GuyCt eda dai hoi.

= Quin Iy va phat hanh i lidu co lién quan dén dgi boi theo sy chi dao cua
doan chi tich dai hoi.
- Thu nhan, bio quin va giii dén ban ¢hdp hanh khoa maoi diy o ho so, vin

lién chinh thive cta dai hoi.

Trudng doan thu ky chiu thch nhiém trude dodn chib tich dai hi v& nhiém
vu cta doan thu ky, phin céng nhiém vu cu thé cho cae thanh vién,
89, Thém tra tu cdch dai bicu vi nhiém vy ciia ban tham tra e edch dai
biéu dai hii.
v Tham tra tu cach dai biéu: Drai bidu dur dai hdi duge cong nhan du tu cach
dai blcn khi ¢é (mn 50% sb dai bidu chinh thire ¢d mit tai dai hoJ biéu quycl nhit

tri bang pio tay. Pai hoi todn thé dodn vién khong biéu quyu ¢Ong nhin tu czuh dai
bidu; ban chip hanh cong doan c fp triéu tip dai hoi bdo cao trude dai héi vé s

luwong va tu cdch doan vién du dai héi.

b. Ban tham tra tu cdch dai bicu: Ban thim tra tu cich dai biéu cua dal héi 1a

nhiing dai bicu chinh thire ctia dai hoi, Prai hoi toan thé doan vién khong bau ban
thAm tra tu cach dai bidu.

c. Nhiém vu ctia ban tham tra tw cach dai biéu:
- Nghlm el cée tai lidu vé dai biéu do ban chép hanh cAp triéu t@p dai hoi

cung cap Ciin clr vao tiéu chuén dai blou va cde nguyén tac de xem xét tu cach dai
bidu. Téng hop, phan tich va bo cio v& tinh hinh dai biéu (cin ¢6 sy phdi hop ciia

doan thu ky dai 11,()1).

- Xem xét cde don thu khidu nai, 10 cdo ¢6 Jién quan dén dai biéu gii dén
trude ngdy dai hdi, hoi nghi khai mac chinh thire 10 ngay, tinh (0 ngay nhan dugc
don, thu. Cac don thu giri sau khong giai quycl trong dai hoi, hoi nghi, chuyén ban

chép hanh mai hodic co quan ¢6 thadm quyén gidi quym

- Bao cdo viée thAm tra tu cach dai bicu va kct ludn vige xem x¢t cac don thu
dé doan chu tich didu hanh dai héi thao luén va quy\,t dinh bang biéu quyet gio tay.

- Ban thim tra tu cach dai biéu cia dai hoi chdm dut nhiém vu sau khi dai
hoi biéu quyét thong qua tu cach dai bidu.

d. Ban chap hanh cong doan clp triéu tap dai hoi xem xét, quyét dinh tw cach
dai biéu: Iruong hop dai biéu dang con trong thoi gian chip hanh ky Tut tir khién

trach & Jén (ky luét dang, c chinh quym cdng dodn, cac doan thé) ban Chdp hanh
cdng doan cAp tridu tp dai hoi xem xét tu céch dai biéu va bao cdo dé dai hoi biét.

8.10. Hi nghi dai biéu, hii nghi toan 1hé.

$6 luong dai biéu chinh thic du hoi nghi dai bidu va thédm tra tu céch dai
biéu thyc hién nhw muc 8.5, 8.9 Chuong 11 Hudng dén nay.

11



[image: image12.png]hj fodn thé thi

Trudng hop khong, hé 16 chie duoe hoi nghi dai bicu, hoi ny

cdng, dodn eip én truc 1é p le ph( pth e hire ])m nghi ban L[].I]l hanh mo rong dé
' i, thinh )hm i

biu (Ln bicu di du dai hoj,
G npghi ban (lmv hanh md réng Ll() ban ¢hi lp hanh LriGu tap Jml nghi qu\’l 1 dinh.
Npuoi diuge biu di du dai héi, hoi nphi cdng doan ¢ dp trén phai 14 ds ai bicu ch mit
dy hoi nghi. Ban chip hanh cfp icu ¢ dp hoi nghi mé rong oo trdch nhiém bio edo
i cieh dai bidu tride hoi nghi (khong bicu qnygl tur cach dai biéu).

811, Ung eir, dé cir vao ban chdp hant ¢cong docn va dai bicu di dw dai hei,
h6i nghi cong doan cdp trén.

a. Ung et

- Doin vién cong doan Ta dai bitu hoje khong la dai bicn du dai hoi déu ¢o
guyén tmg et vao ban chip hanh cong doan cac cip.

- Podn vién cong doan g cir ](h(”m g phai 1a dai biéu chinli thive cda dai hoi
thi phdi ¢6 don va nhén x¢ét cua ban chi ip hanh cong dodn co sd not cong tac, so
yéu 1y lich ¢6 xde nhan cia cdp ¢ thim quyén gui cho doan chi tich dai hoi.

- Poan vién tmg cir dai bidu di dy daj héi, hdi nghi cong dodn c¢hp trén phai
|4 dai biéu chinh thie du dai hi.

b. Pé cu.

- Ban ¢hdp hanh c6ng doan cAp triéu tap dai héi cd quycn dc ¢ty nguoi tham
gia vao ban chép hanh khod mdi, dai bidu di du dai hoi cOng doin chp trén (néu co)
va cung ¢ip 1y lich trich ngang timg nguoi. Danh sach dé olr nguoi tham gia ban
chép hanh khoa mdi ctia cong doan cip trén tryc tlc‘]) co sO trd 1én phai nhlul hon
muoi phan traim (10%) so véi 6 luong uy vién ban chép hanh do dai hoi quyét dinh.

- Céc dai biéu chinh thic cia dai hdi, hdi nghi co quyen dd cur ngudi 1a dai
biéu dai hoi, hdi nghi, hodc dodn vién cong doan I\honp phai 1a dai biéu dai hoi, hoi
nghi vio ban chip hanh.

~ Trudmg hop ngudi duge dé cir vao ban chap hanh khéng phai la dai biéu
chinh thiic cta dai hoi thi nguoi gidi thiéu co trach nhiém cung cdp cho dai héi so
yéu ly lich nguoi minh gisi thiéu, ¢6 nhan xét ctia cdng doan co s noi sinh hoat va
nhét thiét phat dugc sw déng y béang vin ban ca ngudi dugc gioi thidu.

- Ngudi dwoc dé clir dé bau dai bidu di du dai hoi, hoi nghi cong doan clp
trén phai 14 dai bidu chinl thire cta dai hoi, hoi nghi.

c. Viée Ung ci, dé cir clia doan vién céng doan la dang vién thuc hién theo
quy dinh ctia Pang Cdng san Viét Nam.

8.12. Cong tdc bau cu.

a. Danh sach bau cu.

Poan chu tich dai hdi co trach nhiém tong hop va bao cédo day di danh sdch
dé ¢, ing ¢, ngudi xin rat khoi danh sach va y kién cda doan chil tich cho it hoéc

12



[image: image13.png]Jai 161 thio Tufin, Dail sdch biu ou

khong cho vt khoi danh sach deé
duge dai hoi thdng qua bing b

CUYCE g1ty

b. Ban biu i

3

Ban bau clr gdm nhiing dai bidu chinh thire trong dai hoi khdng ¢ (En trong,
giot thidu dé dai hoi thdng qua bing

do dodn uhu igch dai Ii¢

danh sach bau ¢
bicu quydt pio tay.

Ban bau ¢ ¢d nhiém vu sau:
- P lm blcn nguyén tie, thé 18 b e, hudng dfin chch thie bé |>hlcu phit ]711101!
thu phiéu. Kiém tra thimg plm U rude khi bo plncu va niém phong thung s phidu,

- Kiém plncu (ban bau ctr khong phai dém 56 phlcn biu trude dai hoi), lap
bién ban kiém 171)1011 v thong qua bicn ban kiém phi¢u trong ban Imu clr, cong, b6
két qua biu e, két qua mmp cir trude dal hdi; niém phong p shiéu biu chuyén cho

doan chu tich dm hoi.

Néu kidm phiéu bing cac phuong tién k§ thuft, ban bau et duoe sir dung 1
s6 k¥ thudt vién khéng phai 1 d(n bidy dai hot. Ngoai cdc thanh vién ban biu cu,
kg thudt vién va dai dlcn cla cdng doan chp wén giam st viée Iuc i phlon ban biu
v khong duoc phép cho ngudt khong cd nhiém vo vao khu vue kiém phidu.

8.13. Phiéu biu.

a. Thé thie cta phiéu biu cu:

- Phidu biu cir phai ghi dily du ho 1én, chite vy, don vi cong tdc cla nguodi cod
tén trong danh sich bu cir do dai hoi théng qua, xép theo thir ty bing chit cdi
llcngﬁ Viét d6i v6i toan bé danh sich hdu ctr hoiic theo khéi cong téc. Trong trudng,
hop y béau s6 lvong it va duge dai hoi n hat trf thi ¢6 thé dang phiéu béu vidt tay.

- Phidu bhu e phai duoe dong dn ctia ban chép hanh céng doan sp tricu
tAp & goc trai phia trén.

Phiéu biu ctr cua cdng doan b phin, nghiép doan bd phin, cong doan co sé
thanh vién khoéng co6 con déu duge su dung con dAu ctia cong doan co sd, nghiép
doan. Truong hop dac biét, néu cong, doan bo phin, nghiép doan bd phéan, cong
dodan co sé thanh vién ¢ xa, khonL thé déng déu cia ban chip hanh cong doan co

LA

s& thi phai ¢o chii ky cta trudng ban béu cir & goe trai, phia trén phiéu béu,

b. Phiéu biu hop 1¢:

-La phiéu béu do ban béu ctr phat ra theo thé thire néu tai diém a, muc 8.13.

- Phidu bau do holic thidu 6 lwgng vy vién ban chép hanh da dugc dai hoi
bidu quyét théng qua.

¢. Phidu khéng hop 18 gbm nhimg trudng hop sau:

- Phiéu biu ctr khéng ding thé thie duge néu trong nguyén téc, thé 1é bau ctr
ctia ban bAu cir va khong do ban bau ey phat ra.

- Phiéu khéng déng déu cia ban chip hanh theo quy dinh.
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[image: image14.png]< Phidu gach hér t@én trong danh sich baw & phidu in sin, hoie kKhong ghi (én
£ [ ] o

al & phicu viét tay.
- Phiduy B thiva 86 Teong di duge dai héi bico quyét,

i

4 duoe dai hoi thdng qua.

= Phiéu bau ghi tén ngudd ngodi danh sdch hiw et

sh i hal mdu e o 1én,

~ Phiéu bu ¢o danh diu né
- Phi¢u biu bi rdch roi, nhiu nat.

hi ho dém (chiv 1ot), chue vy, don
a1 hoi théng qua cd nhidu nguot trimg

- Phicu bau viét tay khdng ghi én, chi g
vi conp tac, Truong hop danh sich baw eir do
(én ma phicu biu chi ghi én, khdng ghi ho, (én dém, chire vu, don vi cong tic.,

d. Mot s6 truomg hop luw ¥ khi kiém phiéu:

A

- Trudmg hop m phu t do ban bau e thu vé nhidu hon 56 phiu do ban bau
cur phat ra, thi ban biu i s pbal bo cao ngay voi dodn chit tich dai hoi dé bao cdo
dai hdi va hiy két qua biu e dé thue hién biu Tai.

- P61 vai phidu biu in sin, nhitng truong hop s

+ Gach phia dudi hode phia trén ho va tén.

+ Gach ho va tén dém, khong gach ién.

+ Gach chire vu, don vi edng tie, khong gach ho va tén.

- P61 vai phicu biu viét tay, nhitng truong hop sau duge tinh 13 phidu biu:

+ Phiéu ghi ddy dt ho va tén ngudi trong danh sach béu it do dai hoi théng
qua, khdng ghi chire vy, don vi cdng tdc.

+ Phiéu bau chi ghi tén, khong ghi ho, tén dém, chic vy, don vi cdng tac
trong trudmg hop danh sdch bau clr do dai héi théng qua khéng coé ngudi tring tén.

d. Quéan ly phiéu bau.

Phiéu bau xong phai duge niém phong dé luu tril trong 6 thang. Trong
truong hop cén thiet phai md niém phong p shiéu bau, chi ban chap hanh hodc ban
thuong vu (Doan (,hu tich) ¢6 ¢ uyén mé niém phong. Sau 6 thang, néu khéng cé
khiéu nai, 16 cdo vé& két qua bdu ctr, ban thuong va (Doan Cht tich), hodce ban chép

hanh quyét dinh cho huy phlcu.
8 14. Két qud bdu cir.
) Ngudi tring ctr phai ¢o $6 phiéu bAu dat qua mét phin hai (1/2) so voi téng
$6 phiéu ban bau ctr thu vé.
- Trudmg hop sb ngudi co sb phidu qua mot phan hai (1/2) nhiéu hon sb

luong vy vién ban Lhdl hanh da duoc dai hoi bidu quyc‘t thi ngudi trimg ot duge
1dy theo thir ty, tr nguot ¢6 sé phiéu cao, dén ngudi co s6 phiéu thip hon cho dén

khi du s6 luonp

- Truong hop ¢6 nhidy nguoi co s s6 phidu qua mét phdn hai (1/2) ngang nhau
ma chi c¢An 14y mot hodic mét sé ngudi cho da sé lugng cin bAu, thi phai xin ¥ kién
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dai hoi (uyL dinh bl Gép rong s6 nhithg npudi ¢o 56 phidu opgang nhau d
ngudn co 6 phidu cao han, trong, truomg, hnp nay khong can phii dat 50 phu u biu
qui mot vh in hai (1/2) g0 véi I()m 56 phicu ban bitu e lhu Vi, llumw hop hiu tin
thir hai ma sd phidu vin ngang nhau ihi vide ¢6 hiu nita hay khong do dai hii

quyél dinh.

- Trudng hop s6 ngudi 6 s6 phu u qua mot phin hai (172) it hon 50 Tuong
cn Imu thi dai héi thao ludn va quyét dinb biu iép cho di sO Juong ban chip
hanly, hoic khéng biu ma ldy sb lugnp di trang e (It hon 56 Tuong dai hoi di

guyét dinh).
815, Bau dai biéu di d dai hdi, hoi nghi cong dodn {.ft,?/) rén.
trén thue hién nhu

Biu dai biéu i du dai héi, hoi 11011) cong doan ch
hudng ¢ Lm bau ban (lnlip hanh cong doan. Pai hdi, hdi nghi cod ll)(. bau dai bidu du
khuyét, sé lugng dai bidu dyr mhuw do (1‘11 hoi, hos nwhl quym dinh; co thé biu
riéng dai bicu du | huyc hodie xin y Kién dai hos, hoi ng shi 14y dai blul du ]\llllyt‘
Ja ngudi ¢o 36 phidu quit mét phin hai (1/2) 1 ién ké vai nguoi cb $6 phidu []LIJ)
nhit dé tring cu dai biéu chinh thire. Néu chua du sb 111011 dai biu du khuydt
theo quvct dinh cua dai hot, héi nghi thi viée ¢o tiép tuc biu nifa | ay khong do
dai hoi, hdi nghi quyét dinh.

Truomg hop biu riéng dai bmu dur khuyée du dai hoi, hai nghi cong doan chp trén
chi duge thye hién khi di bau da s6 luong dai bidu chinh thie.

8.16. Viée c/mw*n deti bicu dhr khayéi thanh dai biéu chinh thie cia dai hi
do ban chép hanh, ban thudmg vu (Ioan C ‘hit tich) cép triéu tp dai hoi, héin 2hi
quyet dinh theo dé nghi cia ban cl hap hanh, ban thudng vu cong doan cap cd dai
biu du khuyét dum biu. Viée chuyén dai | sidu du lhuyd thanh dai biéu chinh
thire phai dugce thé hién trong n6i dung bdo cdo ctia ban tham tra tu cach dai bidu

dai hoi.
A - ~ N e A s A ~

9, Ban chap hanh cdng dodn cde cap theo Dicw 13.

9.7. Ban chép hanh cong doan co s& thanh vién, cong doan bo phén, nghiép dodn
bo phén do ban chap hanh cdng doin co sd, nghiép doan quyu dinh cong nhén.

9.2. 86 luong uy vién ban chdp hanh c¢ong doan méi c¢dp do dai hji cong
dodm cdp do quyét dinh, theo quy dinh sau:

- Ban chép hanh céng doan b phén, nghiép doan b phin: Tir 03 dén 07 uy vién.

- Ban chép hanh céng doan co sd, nghiép doan, cong doan co s& thanh vién:
Tir 03 dén 15 uy vién. Cong doan co s& ¢6 tr 3.000 doan vién trd 1én khéng qud 19
uy vién.

- Ban chép hanh cong doan cap trén truc tlcp co 861 Khong qua 27 uy vién.

Riéng ban chip hanh céng doan tdng cong ty truc thude Téng Lién doan khong
qua 35 uy vién.

- Ban chép hanh cong doan ng,dnh trung uong va tuong duong, ban cha ap
hanh LDLP tinh, thanh phé trye thude Tdng Lién doan khéng qud 39 uy vién;
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[image: image16.png]Trudng hop cong doan npanh trung vong, LIDLEY tinh, thinh pl)f‘) co tu 100,000
doan vién trd 1én ban chiip hianb lhiéng qua 49 uy vién, Ban Ch Ap hanh Lién doin
Lao déng thanh phd M Noi, Lién doan Lao dong thanh )'»])(3 FIG Chi Minly khéng
qua 55 uy vién.

Trudmg hop cin phai ting thém 6 Tuong ban chip hinh vuot qua guy dinh
ph(n duge cdng doan cip rén mu lrcp dong y. 506 luong ban chi ip hanh ting thém

khong vuot quid 10% so vdi quy dinh trén.

9.3, Chi dinh ban chap hanh ldm thoi edng doan:

a. Cong doan cap trén truc 1iép ¢b quyén chi dinh ban chap hanh 1am thoi cong,
doan clp dudi va cae chire danh trong co quan thudng truc cta ban chip hanh lim
thoi ¢ong doan (quyét dinh bing viin bin) frong cic trudmg hop sau:

- Khi thanh Hp mdi che cong doan cap trén, cong doan co sd, cong doan co
s& thanh vién, nghiép doan, cong doan bé phin, nghiép doan bd phin.

- Khi ban chap hanh bi thi hanh hinh thie ky Juat gid tan.

- IChi chia tach, sap nhdp, hop nhat 1o chie cac cong doan mp trén, cong
dodn co' sd, cong doin co s& thanh vién, nghiép doan, cong d()m bo phan, nghiép
doan b phan do yéu ciu sip xép lai vé O chire, sin xudt, kinh doanh, hozic thay
dbi dia gi¢i hanh chinh.

- Khi ndng cap cong dodn co s thanh cong doan ¢ 1p trén truc Uép co s6.
- Khi ¢ong doan clp trén, cong dodn co sd, cong doan co s& thanh vién,
B 1 2 &
nghiép doan, cong doan bd phén, nghiép doan b phian qua thoi gian kéo dai theo
quy dinh cua Didu 16 ma khéng thé 6 chie duge d'n 101 theo nhiém ky.

- Khi khuyét so Iugng ban chép hanh qua mot pl han ba (1/3) dbi voi cong
doan cap trén trye tlop O 86 tro 1én, qua mot phdl) hai (1/2) dbi voi cong doan co
50, ma khong té chire duoc dai h6i bat thuong theo quy dinh tai muc 8.3, Chuong
IT cta Iluorng dén nay.

b. Thoi gian hoat dong ctia ban chap hanh lam thoi cong doan khong qué 12
thang, Trudmg hop qua 12 thang chua t6 chie duge dai hél thi cong doan cip trén
tryc tIep xem xét quyét dinh banfD van ban cho phép kéo dai thoi gian hoat dong
cla ban chap hanh Iam thoi nhung khéng qua 6 thing; hodc chim dat hoat ddng
ctia ban chép hanh Im thoi cong doan cii va chi dinh ban chip hanh 1am thai cong
doan méi.

¢. Khi giai thé & chiic cong doan thi ddng thai chim dit hoat dong ciia ban
chép hanh, uy ban kiém tra cong doan.

9.4. BS sung uy vién ban chdp hanh cong doan,

Truong hop bd sung khi khuyét uy vién ban chdp hanh, hodic cin biu bd
sung uy vién ban chép hanh vuot qua s6 lugng da duge dai hdi thong qua, thi ban
chap hénh cong doan c‘ap do phal dé nghi bang vin ban 1én cbng doan cap trén truc
tiép va phai duoc sy ddng y bing vin ban ctia cong doan cp trén truc tiép.
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[image: image17.png]Trinh o bau bo sung uy vién ban chip hanh:

- Cong bd vin bar ena eding doan ¢ap trén dong ¥ cho ban bo sung vy vién
ban chap hanh.

- Tién hanh biu i theo nguydén (i, the 1§ bay cu,

Nguol di thi tham gia ban chiip hanh thi khéng, h Wi gla biu e bo sunp
ban cha 1p hinh va cac chie dan]) frong ban chi \1‘ h(mh Nguoi duee biau b sung
ban <h‘|p hanh cé quyén timg ¢ 7, dé elr va bicu quvci ngay sau khi cong v b tring ¢
ban chap hanh.

9.5 Ban chdp hanh cong doan ru/z irén thue hién quyén dai dién & noi elha
thémh Idp cong dodm cor scékhi c6 yéu can eha tip thé pguol lao dong dé nght theo quy
dinh coa phap Iu‘,;n, vi Broan Chu tich Téng ¢ Litn dodn Lao dong Viét Nam.

0. T ehive b may vi bidn ehé can b edang dodn theo Didu 14.

TH chiic bd mby cic clp cong dodn va bién ché can bo cong doan chuyén

trich trong hé théng Cong doan thuc hién théng nhiit theo quy dinh cia Doan Chu

mh Fong Licn doan Lao dong Viét Nam vi phén cip cia Dang. Ban chiip hiwah

cong doan cic Cdp ciin clr vao kha ning tai chinh duge phan cap va nhiém vy dé 1o

chie b may lam vige va bd tri can bo chuyén trich cdng doan dam bao khong vuot

qud quy dinh cua Téng Lién doan. Hang ndim cdc LHL o) tinh, thanh ph() y doan

nganh trung vong va tuong duong, cdng doan mns) cong ty true thude Tong Lién

doan thue hién bio céo theo dinh &y toh hinh 6 chirc bd may va hién ché can b

cong doan chuyén trach vé Doan Chu tich Tong Lién doan Lao dong Vit Nam theo
quy dinh.

11. Baun Doan Chi tieh (ban thudng vy} theo Pidu 15.

J1.7. Sau khi cong bd két qua bau et ban chiip hanh méi, doan chi tich dai
hoi chi dinh mot ddng chi trong hdn chép hanh 1am tridu ap vién dé triéu tip hoi
nghi 1An tha nhit ctia ban clm) hanh. Triu tdp vién ¢6 nhiém vu didu hanh héi
nghi ban chép hanh dé bau doan chi tich héi nghi hodic chi tri hi nghi.

Tai hoi nghi Jan thir nhét ban chip hanh ¢ nhiém vy bau Proan Chi tich
(ban thudng vu), bau chu tich, phé cht tich, uy ban 1<1uﬂ tra va chi nhi¢m vy ban
kiém tra. 161 nghi 1n thir nhit cla ban chép hanh cin dwoc tién hanh trong thoi
glan dai héi. Truong hop chua 18 chie duoc hdi nghj 1an thi nhit trong thoi gian
dai hoi thi trong thoi han 15 ngdy ké tir ngay bé mac dai hoi, tridu tap vién phai
triéu tdp hdi nghi ban (,hclp hanh Jan thir nhét dé biu Poan Chi tich (ban thuong
vu). Trong thoi gian chua t6 chire dugc héi nghi 1an thi nhét dé bhu chc chue danh
trong ban chap hanh thi ddng chi tiéu tap vién do dai héi chi dinh truc tiép didu
hanh cong viéc cia ban Lhdp hanl. khod mai.

11.2. Bdu chii tri héi nghi ban chép hanh.
~ Ho1 nghi ban chép hanh 14n thir nhit ctr ngudi chu tri (néu ban chip hanh
¢ dudi 15 nguoi), o doan chi tich hdi nghi (néu ban chap hanh ¢6 tur 15 1151101
tré 1én) va thu ky hodi nghi bing biéu guyét gio tay. Truemg hop dai héi CPCS bau
trwe tlep chu tich, thi chu tich & 1a ngudi triéu tdp va chu trl hoi nghi.
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[image: image18.png]Ngudi chi i, hode dodn «:im 1i‘ 1 bao cédo d& hdi nphi hong qua chiomnyp,
trinh Jant vi¢e va «'1'[(1\11 Banh hoi nghi. 1161 nghi ban chip hi b thio lufdn va quyé
dinh sb luong, co chu cta Doan € hu ln I (bm thirdmyg vy v uy ban kiéni tra. Vide
g o, dé e hm e Doan Cha lnh (han thudmg \/n) phai thue hidn theo dimg
trinh tu, nguyén the vi thé 16 nhu biu e ban chép lmnh

11.3. Trinh tr bau.

- Béu Dodan Chir tich (ban thudng vu) trong s6 uy vién ban chap hanh.

- Doi v dai hoi CDCS di biu true tiép chu tich, thi chu tich duge tinh
trong tong s6 uy vién ban thudng vy va khong phai bau lar.

- Béu cht tich trong s6 uy vién Doan Chil tich (ban thudmg vu).

- Biu pho cht tich trong 56 uy vién Doan Chit tich (ban thuong vu).

- Bau uy ban ki¢m tra.

~ Béu cht nhiém uy ban kiém tra trong s6 cdc uy vién uy ban kiem tra.

/1.4, Béau e tiép chi tich cong doan co 50, nghicp doan tai dai hdi thyc
hién nhw sau: Khi ¢é qui mot plldn hai (1/2) s6 thanh vién du dai hoi yéu ¢ Au biu
true tép chit tich cong doan co 50, nghiép doan tai dai hoi thi dodn chu tich dai hoi
bdo cdo cdng doan cap trén va thyue hién trinh ty, th tuc biu cir nhu bau clr ban
chép hanh.

11.5. Doan Chit tich (ban thudmg vu), chi tich, phéd chi tich, uy ban kiém tra,
chu phiém uy ban kiém tra ¢ tréch nhiém dml hanh cong viée ngay sau khi duge
bau; chi tich cong doan, cht nhiém uy ban | ciém tra duge ky céc vin ban theo chie
ddnh sau khi duoc bau va nhan ban giao tir Doan Chu tich (ban thudng vu), uy ban
kiém tra khéa trude trong thoi han 15 ngay.

11.6. Céng nhdn két qud béu et

Sau dai hoi, ban thudng vy, hodc ban chip hanh (noi khong cd ban thudng
vir) khod méi phéi béo cdo 1én cong doan cap trén true tiép dé cong nhan két qua biu
ctr ban chip hanh, ban thudng vu, chu tich, pho chd tich, uy ban kiém tra, chi
nhiém, phé chi nhlun uy ban kiém tra. D& véi chp Tong Lién doan sau dai hoi,
ddng chi Chi tich Téng Lién doan méi duge biu duoe quyén ky quyct dinh cong
nhén két qua bu ctr Ban Chép hanh, Poan Chi tich, Chu tich, cac Pho Chu tich, Uy
ban Kiém tra, Chti nhiém, Phé Chi nhiém Uy ban chm tra Téng Lién doan.

Céc vin ban bdo cdo 1én céng doan cAp trén truc 1iép dé cong nbén két qua
bau cu gom:
- Cong vin dé nghij céng nhan két qua bAu cir ban Chdp hanh, ban thuong vu,
chu tich, phé chi tich, uy ban kiém tra, cht nhiém, phé cht nhiém uy ban kiém tra.

- Bién ban béu ban chép hanh, bién ban hoi nghi ban cha hip hanh bau ban
thuong vy, chil tich, phé chu tich, uy ban kiém tra, chd nhiém uy ban kiém tra, bién
ban hoi nghi uy ban kiém tra bau phé chi nhiém uy ban kiém tra.
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- Danb sach trich n

va (én, b, giol tinh, chie vy vi don vi ebng tae, din (0e, trinh do (chinh tid, hoc
van, chuyén mdn nghiép vu).

ahi, cOng, doin

Trong thoi han 13 ngay ke 6r ngdy nhin duge viin ban dé n
ink cong nhin, Sau dai i,

chp tén true tiép c6 trach nhiém xem x¢t va ra quyet d
péu phat hién ¢d sy vi pham vé tiéu chubin, nguyén tic, thit tue biu ctr thi cong,

doan ciip trén co quyén bac bo kit qui biu cir clia dai hoi holic cha ban ¢hip hinh
clip dudi, chi dao ticn hanh biu lai; néu thiy ¢d mot hode mdt 6 chie danh di
duge biu nhung khéng dam bio nguyén tic hode ticu chuln guy dinh thi cong

doan ¢ip trén ¢6 quyén khong cong nhiin mét hoie mot 56 chire danh do.

Chwong 11}
CONG DOAN CO SO VA NGHIEP DOAN

A o 3 ~ N N - A - . ” g 2
12. Didu kién thanh Mp va hinh thire €6 chire caa cong doan eo s¢ theo
Picu 16 thue Wién nhw sau:

12.1.T6 chife co s6 eiwa edng doan la nén tdng cia 16 chite cong doan.

a. Céc doanh nghidp thude cac thanh phan kinh t&; cic hop tic xa cb su dung,
lao dong theo quy dinh cta phép ludt vé lao dong; co quan x4, phudmg, thi trin; ¢ac
co quan nha nudce; cac don vi sy nghiép cdng 1ap, ngoai cong 14p ¢6 hach todn doc
1ap; céc chi nhanh, viin phong dai dién ca cdc doanh nghiép thudc cac thanh phan
kinh té, cac co quan, & chire, cd nhéin nudc ngoai ¢o st dung lao dong la nguoi
Viét Nam duge thanh 18p cong doan co s¢ khi c6 da hai diéu kién:

_ C6 it nhét nam doan vién céng dodn hode nam ngudi lao dong c6 don ty
nguyén gia nhip Céng doan Viét Nam.

- Cé tur cach phap nhan.

b. Buge phép thanh 1ap cdng doan co s¢ ghép trong nhiing trudong hop sau:

- Céc co quan, don vi ¢6 du tu cach phap nhén nhung ¢6 dudi 20 doan vién
hodc dudi 20 ngudi lao dong ty nguyén gia nhip céng doan;

- Céc co quan, don vi c6 trén 20 doan vién hoic trén 20 nguoi lao dong
nguyén gia nhdp cong doan nhung khong cd tu céach phap nhan hogc, tu cach phap
nhan khong day du.

- Céc doanh nghiép c6 dd dieu kién vé doan vién, ¢o tu cach phap nhan
nhung ¢6 chung chu s& hitu hodc ctng nganh nghé, linh vyc hoat déng trén dia ban
néu tu nguyén lién két thi thanh lap cdng doan co s6 ¢6 co cau td chic cong doan
co s¢ thanh vién.

12.2. Nghiép doan do lién doan lao ddng cap huyén hodc céng doan nganh
dia phuong quyét dinh thanh 18p, giai the va chi dao hoat dong.
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- Latd chire khong ¢ i edch phip nhidn boide cé w cich phip nhin khong day
dt dang chiu sy chi phdi true Gép cla doanh nghiép, don vi ¢6 cong doan co 0.

- Cong dodn ca sd cdnhu chn thanh 1dp ¢dng dodn co sé thanh vién.

iép doan cd cde don
doan bd phin,

12.4. Cong dmn cu 50, cong doan co 56 L thanh vién,
vi cong tde, sdn xudl khac nhau néu cin thidt thi thanh 1',,
nghiép doan bd phan, td cong dodn, Cong doan bd phan, nghi¢p doan bo phin do
cong doan co sd, holic cong doan ¢ thanh vién, nghiép doan chi dao hoat dong,
vé& phéin ¢dng nhidm vu. T0 cdng dodn do cdng dodn co sd, holie cong doin co sd
thanh vién, hoidc cong doan bo phin thanh Idp va chi dao hoat dong.

ALY « n n B . Pwy A «n

13. Trinh ty thanb Mp cong doan co sé theo Picu 17 thue bién nhw saw:

13.1. T chite ban vin dong thanh gy cong doan co so:

a. Ngudi lao dong cd quyén yéu ciu cong dodn cap én trye ticp co s¢ noi
gAn nhat hudng dan, giap da, ho tre viée thanh lip cong dodn co sd tai co guan, ©
chire, doanh nghiép

Khi ¢é tr ba ngudi Jao déng wrd 1én dang Jam viée i co guan, 10 chic,
doanh nghi¢p c6 don tu nguyén gia nhip Cong doan Viét Nam thi nguoi lao dong
tw tip hop, bau trudng ban vin dong dé t chuce van ddng thanh 1ap cong doan co
s0. Trudng hop co mot ngudi lao déng la doan vién cong doan thi dodn vién cong,
doan ¢6 quyén tip hop ngudi lao dong va lam trudng ban vin ddng, néu ) doan
vién cong doan nhlw hon (dudi 5 doan vién) thi bau trudng ban vin déng trong )
doan vién céng doan.

Ban van dong thanh 18p cong doan co s& cham dit nhiém vy sau khi béu
duoc ban chip hanh céng doan co so.

b. Trudng hop thanh 14p cong doan co s6 ghép nl hiéu co quan, 16 chuc,
doanh nghiép thi mo6i don vi phai co it nhét ba nguoi lao déng cé don tw nguyén
gia nhip Cong doan Viét Nam va co it nhét mét dai dién trong ban vin dong thanh
14p cong doan co s6.

13.2. Hi nghi thanh ldp céng dodn co 50

a. Ban vin dong thanh lip cdng doan co s& dé nghi cong doan cép trén
huéng dan viée t6 chire hdi nghi thanh Jap cong doan co so.

b. N6i dung hoi nghi thanh 14p cdng doan co s& gom:

- B4o cdo qud irinh van dong nguoi lao dong gia nhédp cdng doan va 16 chirc
thanh 14p ¢ong doan co so.

- Béo c4o danh sach nguoi lao dong c6 don tu nguyén gia nhdp cdng doan.
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- B3au ban chitp hianh cong dodn co 8o,

~ Thong qua chuong tinh hoat déng coa cong dodn co 86,

¢. Vide biu et ban chip hanh edng dodn tai hoi nghi thinh 1ap cong dodn o
o thue hién theo nguyén tic bo phidu kin, npudi ting et phii co s plicu tan
thanh qud mdt phin hai (172) so voi s0 phicu thu vé. Phicu bau e a1 hoi nghi
thanh Iap cong doan eo s& phai ¢ chit ky coa trudng ban van dong, thanh 1§p cong
doan co s¢ & pde trii, phia trén phi¢u biu.

13.3. HG so dé nghi céng nhdn dodn vién, cing dodn co so va ban chap
hanh cong doan co sé gom ca:

a. Viin bian dé nghi céng nhin doan vién, ¢dng doan co s& va ban chap hanh
cOng doan co sd.

b. Danh sdch doan vién, kém theo don gia nhip Coéng doan Viét Nam cua
nguoi lao dong.

¢. Bién ban hdi nghi thanh 18p coéng doan co 506,

d. Bién ban kidm phidu biu ot ban chip hanh ¢ong dodn co 56 (¢6 trich
ngang ly lich kém theo).

13.4. Trong thot han 12 thang, ké tr khj e6 quyét dinh céng nhén ctia cong
doan cAp trén, ban chip hanh cdng doan co s¢ do hoi nghi thanh 1ap cong doan co
s& bau ra ¢6 trach nhiém t6 chic dai hdi lian thir nhat.

Trudmg hop qua 12 thang chua t6 chie duge dai hoi thi thuc hién theo diém
b, muc 9.3, Chuong Il Huéng dan nay.

13.5. Trdch nhiém ciia céng dodn cap trén trigc Liép co s

a. Can bd cong doan cip trén co quyén va trach nhiém tiép cln nguoi lao
ddng tai noi lam viée va ngoai noi Jam viée dé tuyén truyén, vin dong nguoi lao
dong gia nhdp Céng doan.

b. Hudng dén, hd tro, gitip d& nguoi lao dong thanh 1ap cong doan co sé:

Khi ngudi lao dong 16 chie ban van dong hofc khi ¢ dé nghi vé viée thanh
1ap cong doan co s6, cong doan cép trén truc tiép co s¢ co trach nhiém clr can bd
dén co quan, 16 chie, doanh nghiép, noi chuin bi thanh 1ap cong doan co s& dé
trye tiép hudng dan, hd trg giup d& viée 10 chire ban vén dong thanh 1gp cong doan
co 56, td chitc hdi nghi thanh 14p céng doan co s6. Mol co quan, t6 chire, deanh
nghiép chi tO chiic mdt ban vén déng thanh lip cong doan co so. Trudng hop
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nghiép thi ¢obng doin cip trén true ep co sd cd rach nhidm hud
gitp do npudi lao dong 1ién két thanh mdt ban vin ddng, hodc chi dinh thinh vién
cta ban vin dong thanh [ip cong dodn co s,

¢. Thiim dinh, quyct dinh cong nhan hode khong cong nhin dodn vién, cong
dodn co s va ban chép hanh cdng dodn corsd:

Trong thot han 15 ngdy, ké wr khi ohéin duge ho so dé nghi coa cong dodn co
s&, cbng dodan cap trén trye (Ep co s ¢d trach nhidm:

- Tham dinh qud trinh 16 chice ban viin dong, tap hop nguoi lao dong, dam
bao tinh ty nguyén, khach quan; qua trinh t6 chie hoi nghi thanh 1p cong doan co
s& va bau ban chap hinh theo quy dinh cia Diéu 18 Cong doan Viét Nam, ddm bdo
tinh dai dién dbi voi tip thé ngudi lao dong trong co quan, 16 chire, doanh nghiép.

- Truong hop do diéu kién cong nhin thi ra cde quyét dinh cdng nhan, bao gom:

+ Quyét dinh céng nhéin doan vién, theo danh sach doan vién.

+ Quyét dinh cong nhan coéng dodn co so.

+ Quyét dinh c¢ong nhdn ban chip hanh va cde chite danh trong ban chap
hanh. Thot gian hoat déng cia ban chip hanh ¢ong dodn co s& do hdi nghi thanh
Iap ¢Ong doan co s6 bau ra khéng qua 12 thang.

- Truomg hop khong du diéu kién céng nhdn thi ¢dng doan cap trén tryc ticp
co s& thong bio khdng céng nhin doan vién hodc cdng doan co s, ban chip hanh
cbng doan co sd. Pong thot ctr can bd edng dodn trye tiép truyén truyén, van déng
ngudi lao dong tu nguyén gia nhip cong doan; quyét dinh két nap doan vién, thanh
ldp cong doan co s, chi dinh ban chap hanh, Gy ban kiém tra 1am thoi cong doan
va cac chic danh trong ban chip hanh, ty ban kiém tra 1&m thot cong doan theo
quy dinh tai diém ¢, khodn 2, Biéu 17, Dicu 1& Cong doan Viét Nam.

14. Cong doan co s¢ trong cic co quan nhd nwée, co quan cia t6 chiie chinh
tri, chinh tri - x% hoi va xi hoi nghé nghiép, don vi hue lugng v trang, sy nghiép

A A . N oA N o 5 I <A A
cbng Iap (goi chung I ¢ong doan co sé khu vyge nha nwdc) theo Dicu 18 gom:

14.1. Cong doan co 8¢ cdc co quan hanh chinh nha nudc.

14.2. Céng doan co s& co quan x4, phudng, thi trin.

14.3. Céng doadn co s& cac co quan t6 chire chinh tri, chinh tri - x& héi, chinh
tri x& hoi - nghé nghiép va xa hdi nghé nghiép hudng luong tor ngan séch Nha nude
va tir ngudn tai chinh Céng doan.
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17. Cong doan eo si trong cae hop the xi theo Didw 21 gome:

Cong dodn co s& trong cde hop tic x&, lien hiép hop tac %A, lién minh hop
tac x& thude cde nganh san sufit cong nghiép, tiéu thi céng nghiép, dich vu, thuong
mai, &mo thong van tai...(hop tac xa ndng nghi¢p khong thude ddi tuong tap Imp
clia th chie ¢éng, doan).

18. Céng doan co & trong che don vi su wohidp ngodi cong lip theo

A Py
Picu 22 gome

Céc cong doan co 56 thude don vi su nghiép ng godi ¢dng lap trong cée linh
vue gido duc, dao tao, y &, khoa hoc va cong nghé, vin hod, thé thao .

19. Nhiém vy, quyén han ciia c¢dng doan co s& thanh vién, L()ng doan bo
phén, 8 cong doan thye hién theo hudng dn ctia Doan Chu tich Tong Lién doan

l.ao dong Viét Nam.

Chuong 1V
CONG BOAN CAP TREN TRYC TIEP CU SO

20. Thanh 1ap cong doan chp trén trye tibp co 56 theo Didu 24, Pidu 25,

Didu 26, Pidu 27, Didu 28 va Didu 29.
20.1. Cac lién docm ao dong tinh, thanh pho cdng doan nganh Trung vong
va tuong duong dugc quycn thanh 18p, giai thé td chirc cbng dodn clp trén truc tiép
co 5o theo quy dinh ctia Piéu 18. Khi thanh 14p mdi cong doan chp trén truc tiép co
s phai xdy dung dé 4n trinh Poan Chu uch Téng Lién doan Lao dong Viét Nam
phé duyét. Khong thanh [ap cong doan cép trén truc iép co bd khac khl Didu 18
Cong dodn Viét Nam khéng quy dinh. I“m(yng hop déc biét, néu théy cén thi diém
thanh lap td chie cong doan cap trén truc tiép co s¢ khong co trong quy dinh clia
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20.2. TG ¢hie edng doan cap trén trye Uép cor so duge bd G can b cong,
dodn chuyén trach theo quy dinh elia Dodn Chu tich Tong Lidn dodn Lao dong,

Viét Nam, nhung khong thanh 1ap ban tham muu piap vide chuyén trach,

20.3. Cong doan gido duc huyén theo Dicu 24 trie 1iép quicin 19, chi dao cde

cong docn co $6:

- Cong doan co sé co quan phong gido duc huyén.

- Cong dodn co sé & cae co sd pido due mim non, cae iruong tieu hoc, trung
hoc co 86 v cde don vi trye thude phong gido due huydn.

20.4. Céng docn nganh dia phwong theo Dicu 25:

a. Cong doan nganh dia phuong truc ticp quén Iy, chi dao cac cong doan co
s¢ thude nganh tai dia phuong,.

b. Khéng thanh 1ap cong doan nganh dia phuong khi khong ¢6 cong doan
nganh trung vong.

¢. Cong doan vién chue tinh, thaph pho:

Cong doan vién chire tinh, thanh phd 13 cong doan nganh dia phuong, tp
hop can bg, cong chire, vién chire, lao dong lam viée tai co quan hanh chinh, don
vi su nghiép thudc cac ban cia 1)(1115,; co quan hoi ddng nhan dan, dy ban nhin
dan; co quan Mat trdn T8 qube Vigt Nam va chc td chire chinh tri - x& hoi, cde 16
chire chinh tri x4 héi - nghé nghiép, 5 chirc x4 ho; nglm nghiép & cap tinh, thanh
phd; co quan clia cée so thude Uy ban nhan dan c¢fp tinh, thinh phd, noi khéng ¢o
cong doan nganh dia phuong.

ST n N I3 n R , A n - = A :

21. Thanh lap va chi dao cdng doan cic tong cdng ty theo khoan 4, Dieu 28.

Doan Cht tich Téng Lién doan Lao ddng Viét Nam quyét dinh thanh Iap,
hoic giai thé, chi dao truc tiép mot s6 cong ¢ doan tdng cong Ly, khi cé du cac diéu
kién sau:

- Co vi tri va vai trd quan trong trong phét trieén kinh té - x& héi.

- Hoat dong trén pham vi toan quoc.

- Cé tir 20.000 doan vién tréd 1én.

- C6 tir 30 Cong doan co sd tré 1én.
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22.'TH ehire va hogt ddny cbng dodn nginh trang vong va freong Quong
theo Dicu 31.

22.1. Céng doan nganh Trung vong truc tiép ehi dgo cong dodn co quan ho,
cong doan tong cdng ty va cip tuong duong (cOng doan dai hoc quoc gia, dai hoc
ving, cong doan cue, Ong cue,...) va che cong dodn co s cae don vi true thude bo.

22.2. Hoat déng céng dodn trong mot bg ¢d cdng doan nganh Trung wong,
cong doan /(3”/153 chng ty tre thuge Téng Lién doan.

Trong mot bo o nhién cong doan nginh Trung wong, cong doan téng cong
ty true thude Téng Lién doan thi céng doan nganh Trung vong ¢o dai dién tham
gia ban cdn sy dang bd dugc quyén dai dién dé tham gia véi lanh dao bo. Viée phbi
hop hoat déng gitta cdc cong doan pganh Trung vong, cOng doan tong cong ty
trong cing mot bd true thude Téng Lien doan duge thye hién theo quy dinh cia
Poan Chi tich Tong Lién doan.

22.3. Cong doan Vién chire Viet Nam:

Cong doan Vién chie Vigt Nam 13 cong doan nganh Trung vong, tip hop
can bd, cong chire, vién chire, Jao ding lam viée tai co quan, don vi true thudce cée
ban ctia Ddng; Vin phong Quoc hoi; Vin phong Chinh pht; co quan Trung vong
clia Ml tran T6 quée Viét Nam va cic t& chire chinh tri - x& hdi, cdc 10 chire chinh
tri x4 héi - nghé nghidp, 16 chire xi hoi nghé nghiép; cac b, co quan ngang b, co
quan tryc thude Chinh phi noi khong ¢6 cong doan nganh Trung wvong,

23. T ehive va hoat déng cha chng dodn trong Qudn d6i nhin din Viét

oA o n
Nawm theo Dicu 32 thue hién nhir saw:

23.1. D61 twong ket nap vao Cong doan Viét Nam trong Qudn dgi nhdn ddn
Viét Nam gom: Can bd, cong nhén, vién chie, lao dong quée phong (goi chung la
ngudi lao dong) dang lam viée trong cée co quan hanh chinh, don vi su nghiép,
khoa hoc k¥ thuft, doanh nghiép san xuét, kinh doanh, dich vu trong Quéan doi
nhén dan Viét Nam (goi tat 1a Quén déi).

23.2. Viéc thanh IGp cing dodn co s& trong Qudn doi:

a. Céng doan co s¢ trong Guin 4ol duge thanh 1dp theo quy dinh cda Ludt
Céng doan va Picu 1& Cor doan Viét Nam khi ¢6 du hai diéu kign: co quan, don
vi, doanh nghiép c6 tr cdch phdp nhin va ¢6 it nhdt ndm doan vién hofic nam
ngudi lao ddng ¢6 don ty nguyén gia nhap Cong doan Vigt Nam. Khong thanh 14p
cong doan co ¢ & don vi lam nhiém vu sdn sang chién dau.

b, Khi thanh lap cdng dodn co sd theo quy dinh, Ban Cong doan Qudc
phong c¢6 trach nhiém tham dinh va thong bao cho co quan c6 tham quyén ra quydt
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hién lhco quy dinh cia Luft Cong dodn, Dicu 1¢ Cong doin Viét Nam va co quan

c6 tham quyén ciia BO Qude phong,

24. To chive vi hoat ddng eta cong dodn Cong an nhin din Vigt Nam
theo Didu 33 thye hién theo Quy dinh fién tjch _pitia Doan Chu tich Téng, Licn
doan Lao dong Viét Nam va co quan ¢o thim quyén clia 136 Cong an,

Chwong V]
CONG TAC NU CONG

o - PO Y PR " g v A <A
25, Cong tic nit cOng va ban nir cdog cong dodn theo Dicu 35, Dicu 36.
25.1. Ban nit cong nghiép v
Duoce thanh 18p & co quan edng dodn céip tinh, thanh phé, cong dodn nganh
Trung vong va tuong duong trd 1én theo quy dinh cua Doan Cho tich Tong Lién
doan Lao dong Viét Nam.
25.2. Ban nir céng qudn ching:
1. Ban nft cong quan ching duge thanh 18p ¢ cong doan cép wén truc tiép co
s& va cng doan co s6, do ban chip hanh cong doan clng clp quyét dinh thanh lap
va chi dinh céc thanh vién theo nhiém ky cda ban chép hanh cling clp. Déi véi
cong doan co 8¢ ¢6 dudi 10 nir dodn vién thi phan cong mot ddng chi trong ban
chép hanh phu trach ¢dng tac nii cong (khdng thanh 18p ban nii cong quan ching).
b. Ban nff ¢éng quan chimg chiu su chi dao tryce tigp cua ban chap hanh ¢ong
doan cing C'\p va su chi dao, hudng din v& nghiép vu nii cong ciia ban nif cong cip
wén. Ban chdp hanh cong doan phan céng mot nit uy vién ban thuong vy, hode uy
vién ban chép hanh phy trach ban nit cong, hodc truc tiép lam trudng ban nit cong.

c. 86 lupng thanh vién ban nir cong qudn chung do ban chép hanh cdng doan
cling cap quyét dinh nhung t5i da khéng vuot qua hai phan ba (2/3) so lugng uy vién
ban chap hanh cOng doan cung ¢p. Co chu ban nff cong quén chiing cip trén truc tiép
co s gobm dai dién mot s6 ban nft cong clp co s& va it can bd cong doan chuyén
trach cAp trén truc tiép co s0.

d. Nhiém vu, quyén han cua ban nit cOng quan ching:

- Tham muu giop ban cha hdp hanh céng doan cting cAp xdy dung chuong
trinh, ndi dung, kinh phi t8 chirc cac hoat dong trién khai céng téc nit cong trong

nhiém ky va hang nam.
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chip hanh c6ng dodn trong qud inh tham pia cong tde quy hoach, ddo tao v xem
X6t pion thi¢u bd nhiém vao chire danh linh doo cac cz'[ip. Pai dién cho ni doan
vién, ngudi lao déng tham gia cic 16 chire hop phap ¢o 1ién guan dén fao ddng niv,
Ji6i vavi s phat trién cha phu i,
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tré em, dan s6, gia dinh, hinh ding

- Tuyén truyén, pido duc oif doan vién, nguoi lao dong v dudng, 163, chil
truong, nghi quyét chia Péang, chinh sach, phap fudt cha Nha nude ndi chung va
nhiing ndi dung ¢d lién quan dén tao dong nit noi riéng, T4 chire phong trao thi dua
pidi vide nude, dam viée nha trong nii doan vién, ngudi Jao dong. Vabp dong nir
doan vién, ngudi lao dong tham gia céc hoat dong xa hoi va cac phong trdo thi dua

chung do ¢dng doan phat dong,.

. , Chuong viE .
TAI CHINIE VA TAT SAN CONG DOAN

- o rogn e . IS ~ &N A P
26. Quian Iy t3i chinh, 31 sin cong doan theo Dicu 37, Dicn 38.
Doan Chi tich Tdng Lién doan Lao déng Viét Nam co huéng dan, quy dinh
riéng v& dong doan phi cua doan vién; thu, phin cip thu, phan phoi ngudn thu, st
dung, quan Iy tai chinh, tai san, hoat dong kinh té, xay dung co ban clia cong doan

" Chuong VIII
CONG TAC KIEM TRA CONG DOAN
VA UV BAN KIEM TRA CONG DOAN CAC CAP

~ A I3 A B3 A o <A

27. Cong tac kiem tra cia cong doan theo Picu 39.

27.1. Cong doan céc cip 6 nhiém vu tién hanh céng tac kiém tra & cip
minh, ¢ip dudi va chiu su kiém tra ctia cong doéan cp trén.

27.2. Ban chép hanh céng doan cac cap quyét dinh chuong trinh, ké hoach
cong tac kiém tra cta cap minh va chi dao cong doan cap dudi xdy dung chuong
trinh ké hoach cong tac kiém tra toan khod, hang ndm vé viée chip hanh Dicu 1¢
cong doan, thuc hién nghi quyét dai hoi, cac nghi quyét, chuong trinh ctia ban chép
hanh cép minh va cip trén, gial quyét va tham gia gidi quyét khicu nai to cdo, xay
dung, boi duding doi ngili can bd kiém tra.

27.3. Ban chédp hanh céng doan céc cdp bao cdo cong tac kiém tra (trong
béo cao chung) trude dai hoi.
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27.4. Ban thudmg vy con
hanh vé 1 chie hudng din, kikm tra don dbe vide thue hién cac chuong trinh, ké
hoach cong the Kidm tra vé chip hinh Didy 16 Cong dodn, thue hign nghi ql,lyél, da
hot, cde nghi quyéh chuong trinh ctia ban chiip hanh chp minh va chp trén, pidi
ql,nyél va tham gla gidi quyét Kkhidu nai 1 cdo, xidy dung, bdi duding ddi ngl can b
kiém tra.

28. Uy ban kidm tra chng dodm che Ap theo Didu 40.

28.1. Uy ban kiém tra chc chp dugc thanh Jap tir cong dodn co s trd 1én, do

ban chip hanh ciing cip biu, gdm mot s0 uy vién ban chap hinh va mot s6 uy vién

/

ngoai ban chap hanh.

28.2. 86 heong wy vién uy ban kiém tra do ban chap hanh cong dodn cing
cdp quyét dinh theo quy dinh sai:

- Uy ban Kiém tra Tong 1ién doan Lao dong Vidt Nam khong qui 15 vy vién,

- Uy ban kiém tra LDLD tinh, {hanh pho, cong dodn nganh trung vong v
trang duong khong qua 11 uy vién.

- Uy ban kiém tra cong doan cip trén truc Gép co s khong qua 9 uy vién.

- Uy ban kiém tra cdng doan co s0, nghiép doan khong qud 7 uy vién (cong doan
oo s& thanh vién, cong doan b phin, nghiép dodn bd phén khong c6 uy ban kiém tra).
Cong doan co sd, nghiép doan ¢b dudi 30 doan vién thi cir mot uy vién ban chap hanh
{am nhiém vu kiém tra.

28 3. Tiéu chudn uy vién wy ban kiém tra cong doan cde cap: Van dung theo
tiéu chudn nhur uy vién ban chap hanh cong doan ciing c¢Ap, ngodi ra uy vién uy ban
Kkiém tra cin co su hiéu biét vé kién tlite phép Tudt, kinh @, quén 1y tai chinh... ¢6
nghiép vu va kinh nghi¢m lam cong téc kiém tra.

Khong co cAu nhing can b, doan vién 1a trudng, pho ban, phong tai chinh
cong doan; ké toan trudng, chi tai khoan va nguoi duge uy quyén chi tai khoan
ctia cong doan cing cap tham gia uy ban kiém tra.

28.4. Nhiém ky ctia up ban kiém tra theo phiém ky ctia ban chap hanh cdng doan
cung cép. Thoi gian hoat dong ctia uy ban kiém tra 1am thoi khong qué 12 thang,

Néu qué thoi han 12 thang chua t6 chite duoc dai hoi thi cong doan cdp trén
xem xét quyét dinh bang van ban cho phép kéo dai thém nhung khong qua 6 thang,
hodc giai thé uy ban kiém tra lam thovi cfi va chi dinh uy ban kiém tra Jam thoi méi.

28.5. Chii nhiém ty ban kiém tra lién doan tinh, thanh phd, céng doan nganh
trung uong va tuong duong phai 13 can bd cong doan chuyén trach.

28.6. Bdu phé chil nhiém uy ban kiém tra.

a. Bau pho chu nhiém y ban kiém tra, trong s6 Gy vién tiy ban kiém tra
cong doan.
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ban kiém tra.

¢ Trudmg hop biu bo sung phd chid nhiém vy ban kiém tra vugt qud s6 lugng do
héi nehi 1n th nhat ban chap hanh cdng dodn cang, clip quyét dinh phii duge sy dong
y biing, viin bian clia cong doin cip uén tryc tiep.

28.7. Uy ban kiém tra, chd nhi¢m, pho ¢hit nhiém uy ban kiém tra phii dugce
cong doan cip trén trye tiép cong nhin. Uy ban Kiém tra Tong Lién doan do Ban
Chép hanh Tong Lién doan cong nhén, Khi didu dong chi nhiém uy ban kiém ra
sang 1am cong tic khac phai bio cdo va duoc sy dong v cta cong doan cap trén
true tiep.

28.8. Bdu b6 sung, cho théi iy vién iy ban kiém tra:

a. Khi khuyét uy vién, ¢hi nhiém, pho chi nhiém uy ban kiém tra thi uy ban
Kidm tra bdo cdo ban chip hanh ctng cap va tién hanh thuc hién quy trinh bau bo sung.

b. Can bo chuyén trach lam cong tic kiém tra, néu 1a uy vién uy ban kiém tra
khi chuyén cong tac khong lam cong tac Kiém tra thi thoi tham gia uy ban kiém tra.

c. Théi tham gia va biu b sung ty vién uy ban kiém tra va cde chie danh
trong uy ban kiém tra cong doan cac cdp thyc hién nhu théi tham gia va biu bo
sung ban chip hanh cong doan céc cap.

o 3 . R ~ Y s A ;
29. Nhiém vy uy ban kiém tra cong doin theo Pieu 41.
29.1. Uy ban ki€m tra cong doan cdc chp ¢6 trach nhiém gip ban chdp hanh,

ban thudng vu xdy dung ké hoach Kidm tra va tb chire thuc hién kiém tra theo ke hoach.

29.2. Uy ban kiém tra cht dong tim hiéu, phat hién, (0 chie kiém tra va kien
nghi xir ly kip thot khi to chire, cén b6, doAn vién cong dodn cong cip va cip dudi
¢6 dAu hiéu vi pham Dicu 1& Cong doan, nghi quyét, chi thi va céc quy dinh cia
cOng doan.

29.3. Uy ban kiém tra chu dong kiém tra viéc thu, phan phoi, sir dung, quan
ly 1ai chinh, tai san va hoat dong kinh té cong doan cing cap va cap dudi theo quy
dinh ctia phap udt va to chie cdng doan.

29.4. Nhitng khiéu nai, t0 cdo khdng thude tham quyén giai quyét cia cong
doén, uy ban kiém tra ¢6 nhiém vu giap ban thudong vu, ban chap hanh tham gia
v&i cc co quan chitc ning nha nude gidi quyét theo quy dinh cia phéap luét.

29.5. Uy ban kiém tra cc cap boat dong theo quy ché, quy dinh do ban chip
hanh cting cap ban hanh. '
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29.7. Uy vién ban chiip hanh duge phitn cong 1dm cong e kiém tra & cong doan
co s0 ¢o dudi 30 doan vién cd nhidm vu sau;

:6ng dodn

- ]l(‘[) nhan va nghién cin, J& xudt voi ban Lhd y hanh, ban thuong vu
co sd pidi q\lyvl don, thu khidu nai, 1 cdo theo quy dinh cia phdp Juit va Téng ién

doan Lao dong Vit Nam.

- Phat hxcn va tham mut, d& xuit vai ban (hap hanh, ban thudng, vy cong, doim co
56 ké hoach kiém tra khi c6 di fu hiéu vi pham Diéu 1¢ Cong dodan Viét Nam, Kiém tra
cong tie quan ly 1i chinh, i sén cong dodn.

Chuong 1X
KHEN THUONG, KY LUAT

- - < A

30. Khen thuwdng theo Dicu 43.

30.1.Viée d& nghi khen thudng cia cde chp cong doan thue hién ding Luft
Thi dua khen thudng, cac vin ban huong dAn va nhitng quy dinh khen thudng cta
Téng Lién dodn Lao dong Viét Nant.

30.2. Can bd cdng doan céc ¢ SAp co thanh tich duge xem xét khen | thuding,
duoe ting ky niém chuong cbng ¢ i(mn theo quy dinh cta Poan Chi tich Téng Lién
doan Lao dong Viét Nam.

- N oA 0 g A . ” Y r A P A n BN
31, Ky lujt i v th chive cdng doan, can b, doin vién cong dodn theo
A
Picu 44.

37.1. Ky luat mot 1o chie cong doan va can bd, doan vién cong doan phai
duge xem xét tdp thé, dan chl va cong lchai.

31.2. Ky lugit cdn bg cong doan:

a. Can bd cong d Odn tham gia BIU chirc vu nhidu cap cbng doan khi vi pham
ky luét thi do cong doan chp trén tryc t]cp cao nhét quyet dinh.

b. Cén bd cong doan chuyén trach khéng gilt chie vu bAau ctr, néu vi pham
ky lugt thi xa ly theo quy dinh cta phép luat.

31.3. Ky ludt dodn vién vi pham Diéu 1& do hdi nghi t6 cbng doan dé nghi,

ban (,hdp hanh cong doan co so xem xét quyét dinh khi: Trong mdt ndm doan vién
bod hop 50% s6 ky hop; khong déng doan phi lién tyc 6 thang ma khong c6 ly do

chinh déang
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[image: image31.png]344 Ho so dé nghi ko fudi gom:
- Vian I')‘m dé pphi va bién bin hoi ngh 16 cong dodn hoiie ban chiap hianh
conp, dodn.cip dé nghi,
< Ban iy kiém diém cua 16 chive, i nhéin vi pham ki fudt.
- Cae quydt dinh %0 ly hinb thive ky Tuft khic ¢oa cd nhin Jhi vi pham phap
n A .
luat (néu co).

315, Cong nhan dodn vién dé sia chiia /(/mw""/ diem: Sau 3 thang, s k& 1 khi
¢6 quyét dinh ky nat, doan vién bi ky Tugt ¢6 tién lm cO npuyen vong hmh bay r6
qud trinh stra chiia khuyol diém cta ed nhin trude 5 cong dodn. T8 cong doin dé
nghi ban (lmp hanh CHCS xem xét. Ho1 nghi ban chiip hanh cOng doan xem xét va
cong nhin 13(111.;.', vin bin (c¢ap nao ra quwl dinh ky Tudi (,d]) do xem xét xoa quyd
dinh ky udt).

31.6. Xem xét ky haucit va chdp hanh ky ludt,

- Xem xét quyét dinh ky ludt hoic uc nghi ky ludit phai thue hién biing, hinh
thire bo ])hlL‘U kin. Truong, hop bo phiéu néu khapg di trén 50% (rén 50% tinh theo
tdng b ph]cn thu vé) ) phmu tan thanh ky 111(11 hoie hinh thire ky fudt thi phm bdo
cdo diy da két qlm bo pl 1101! 1&n umg dodn cfip trén do xem xét gidi quyct TH chiie

wng doan LO thiim qllym ky quycl dinh ky ludt, phai kip thoi cong b() hodic uy
quytn cho chp dudi cong b6, cham nhit khéng qud l 5 ngay ké tr ngay quyu dinh.

- Pbi véi 16 chite, cin b, doan vién vi plmm khong thude thém quyen cua
cAp minh thi béo cdo va dc nghi c¢lp eéng doan ¢o thim quycn xem Xét, quycl dinh.

- T4 chire, cin bo, dodn vién cong doan phai chip hanh nghiém quyci‘ dinh
ky luat. Néu l<hong d()np thi ¢6 qlly(’n kkhiéu nai, nhung khi chua duoc 0 chie
cbng doan co thim quyén giai quyét van phi chép hanh nghiém quyct dinh ky ludt

da cong bb.
- Trudng hop cong doan cAp dudi khong xi Iy hodc xUr 1y khéng ding mirc

hinh thire ky ludt, ky ludt oan, sai thi cong doan cap trén phai xem xét gldl quyét

theo trinh tu quy dinh ciia phap ludt va xem xét trach nhiém cia cong doan ¢ 1p do.
- 1Iu0ﬂb hop bi céch chire chu tich hofic pho cht tich thi vin con la uy Vl(,n

thudng vu, néu cich chirc uy vién thuong vy thi van con uy vién ban chép hanh; néu

cach chure Uiy vién ban chép hanh thi duong nhién khéng con 14 chi tich, pho chu tich,
uy vién ban thuong vuy. Néu bi ky ludt khai trir doan vién cong doan thi duong

nhién khong con 1a can b cong doan.
- Thoi hidu xir Iy ky luat 1a 24 thang, ké tir thoi diém c6 hanh vi vi pham.
- Thoi han x 1y ky ludt tir khi phat hién hanh vi vi pham dén khl ¢6 quyét dinh

xir ly ky ludt khong qué 02 théng, truong hop vu vige cd nhifng tinh tiét phtic tap c6 thé
kéo dai nhung t61 da khong qua 04 thang.
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CHAP AN B L CONG DOAN VIET NAM

g cn ok . Wik 5 een . — o
320 Vide ehap hiamb Dicw 16 Cong doan Vigt Nam theo Dicu 45:

‘

Ciie cip conpg dodn va dodn vién el nhiém thye bidn nghiém chinh
Didu 1 Cong dodan Viét Nam va 1 Tudmg, déan thi hanh Didu 18 Cong doan Viet Nam.
Trong (]lhl trinh thue hicn Hudng din nay néu céd vadng mic hao cdo Doan Chil
tich Tong Lién doan Lao dong Viet Nam xen xét st doi, b ::mn)z,.k(,.,

JEICH

Noi nhin:

- Cde ary vien BCH TLE;

- Cae LD tinh, thanh /)/7(5,‘ e
- Clae CH nganh TW va tirong dirong,

- Ciie CD Tety e thuge 11D,

- Cde Bean, don vy trye thude TLD; - S T —
- Lww ToC, VITLD.

Ping Ngoe Tung
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(Kem theo Miudng dan s6 238 /HD-TLEY ngdy 04 thang 3 ndm 2014 ctice B odn
Chai tich Tong Licén dodn Lao dong Viét Neun)

& A N gt [ B , gt ot “ VA 3 ; S
1. Mau 6 01 Ding cho dai bicu chinh ihire dy dai héi dai bicu cong doan e eip.

Md 56 01
SO YEU LY LICH

- Ho va tén:

- Nam sinh:

- Qué quédn:

= Trl quén:

- Dén tde:

- Thanh phin ban than:

- Trinh dé gido duc phé théng:
- Trinh d§ CM, KT, NV:

- Trinh d6 chinh tri:

- Nam tham gia cach mang:

- Nim tuyén dung (vao lam vige tai co quan, don vi, doanh nghiép):

- Ngay vao Péang CSVN: ngay chinh thire:

TOM TAT NHUNG CONG TAC CHINH

XAC NHAN CUA CO SO NOI CONG TAC
33



[image: image34.png]2. MAU PHIED BAD CU:

2.0, M 56 Za: Dung trong biu e ban ehiip hanh i dai hoi cong, doan cac clip.

DAL HOT CONG DOAN

Mdu 86 2a
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2.2, Midw sb 20 Dang trong, bau olr Dodn Chi el (ban thydmg va) va che chive
danh trong ban chip hanh, Gy ban kiéo tra,

HOI NGHE BAN CHAP AN M 56 2
CONG DOAN......... ..
( DAy BCHCD )

PHIEU BAU CU
POAN CHU TICH (BAN THUONG V) o (KIOA ... )

ST J1O VA TEN CHUC VU VA DON VI CONG TAC
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2.3, Miau st Ze: Ding trong bdu e han chip hanh vit che chie daph trong ban
chip hianh cta hoi nghi thanh 1ap cong dodn co sd.

HOYNGHL THANI LAP Mé 56 2e
CONG DOAN CO SO
(chii ky cta rudng ban vin dong

thanh lap CDOS)

PHIELU BAU CU
BAN CHAP HANH CONG DOAN CO SO: e,

STT HO VA TEN CHUC VU VA BON VI CONG TA
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3.0 Mifw 86 3a: Mhu bién ban kidm phidu biu co ban hih{i]) lianh tad dai hdi cbng
dodn cac cip.

] M sd 3a
DAN HOL CONG BOAN CONG HOA XA HOL COUNGHIA VIET NAM
Prge E«np T do - Hanh phie

(Dhu BCH)
BIHEN BAN KIEM PHI 1
Ban cir Ban Chip hanh Céng dodn ... .;.,..ﬂihdl’fn ..........

Chiing, 181 duge Dai hoi Jin thiy. ..

.................... khoa ,‘....,.,.....,;,’om
i’)(;‘)m’7 chi . ... Trodng ban va ..o uy vién, (co danh sach kém theo).
3an biu et di phd bidn llC thire bau cir dé toan thé dai hi bo plmu vige biu
etr dd 11011 hanh ding nguyén the va thé thie qui dinh. Sau khi kiém phiéu Ban b s
et da nhit tri ]dp bién ban kiém phiéu nhu sau:

- Téng 56 dai bidu chinh thive duoe triéu tap vé dy Dai hoi la....... dai bidu
- Tong s6 dai bidu chinh thic c6 miit du Pai hdi ... dai biéu
- Tong b dai bidu chinh thie tham gia bo p shidu .. dai bidu
- Dai hdi da quyét dinh s6 tuong uy vien BCH ... khod ...
ta ... ddng chi.
- Pai hoi di nhit trf danh séch biu cur pdm dbng chi (¢6 danh sach

kém theo).
Trong do:

SUNZ el dong chi.
SPECT ddng chi.
- Tdng s6 phiéu Ban biu ctrphat ra ......... phiéu.
- Téng sb phidu Ban bau cir thu v& ........... phiéu.
~SSphiuhop 18 phiéu.
- 86 phidu khoéng hop 16 ..o, phidu,

Két qué kidm phidu:

- Két qua kiém phiéu cia timg ngudi theo danh sich phidu bau nhu sau: (6
danh sach kém theo).

- Danh séch nhiing ddng chi tr ung elr vao BCH Cong doan ...... khoa..........
6 sb phiéu tin nhiém i cao dén thip nhu sau: (cé danh sach kém theo).

Bién ban nay 14p thanh hai ban luu vao hé so, tai liéu cta Dai hoi.
Lamtai......... hdi...... [2ale ngay ....thang...ndm......
TRUONG BAN BAU CU'



[image: image38.png]3.2, Miu sb 3b: Miu bién bin kicm phic u Bau e Proan Chit tich (han thudng vu)
tai hoi nghi ban chip banh edng doan cie ¢ fip.

: M 56 3h
HOI NGHE BAN CHAP HANI CONG HOA XA 1O CHU NGHIA VIET NAM
CONGDOAN. ... Poc ¥ap - Tw do - Hawh phie

M BCHCD )

BIEN BAN KEEM PHIRU

w A . rg 5 oy P c
Bau etr Ban Thwdng vo Cong doan. ... khod...............

Chimg 61 duge hoi nghi ban chip hanh nhat tri ¢ir vio Ban biu cur dé to chie
biu et Ban Thudmg vu Cong dodn......oooov khod ..o gom:

~Ddng ehi ... Tridng ban va ..o uy vién, (¢6 danh sach kem theo).

Ban bi et da phé bién thé lhuc biu ctr dé toan thé ]101 nghi bo ])hlcu vige
biu e da tién hanh dung, nguyén thie va thé thire qui dinh. Sau kbi kiém phiéu Ban
bau et da nhét irf 18p bién ban kiém phidu nhu sau:

- 86 Juong uy vién Ban Thudng vu d duoe hdi nghi BCH quyet dinh la ...
dong chi.

- 86 uy vién BCH ¢d mat tham gia bo phlcu ... dong chi.
- Téng sb dai biéu chinh thire tham gia bo )hmu ...... dong chi.
- 86 uy vién BCH fing et va dé cir vao Ban Thuong vu la ... déng chi (co
danh sach kém theo).
- Tong 0 phiéu Ban bav cirphatra ......... phicu.
- Tong s6 phiéu Ban bau et thu vé ... phiéu.
-Sédphicuheplé ..o phiéu.
- 86 phiéu khong hop 1& ... phicu.

A o A < A
Ket qua kicm phicu:
- Két qua sé phiéu ctia timg ngudi theo phiéu bau ctr nhu sau: (¢6 danh sach
kém theo).

- Danh sach nhiing dong chi tring ctr vao Ban Thuong vu Cong doan ......
khoa.....1a ..... ddng chi, ¢d ) P shiéu tin nhiém tir cao dén thdp nhu sau: (c6 danh
sach kem theo).

Bién ban nay J4p thanh hai ban luu véo hé so, tai lidu ctia Ban Chép hanh...

Lamtai......... hdi...... gio.... ngay ....thang....ndm......
TRUONG BAN BAU CU
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3. Mifu s6 3e: Miu bién ban kidm phiéa bav o chie danly ehi tich ta hoi nghi
ban chap hinh cong doan cie iy

My s6 3c

HOP NGHEBAN CHAP AN CONG HOA XA HOLCHD NGHRIA VIET NAM
CONGDOAN....... Boe Igp - Ty do ~ Hanh phie
(DAn BCHCD )

BHEN BAN KIEM PHERD

Bau eiv ehive danh Chi tich Cong dodn ... khod. .. ...
Ching 61 duge hdi nghi Ban C lmp hanh Cong dodn .............. khod

nhit of ¢ vao Ban bdu o dé & chie biu e chie danh Chu tich Cong
doan........o.oooo khod ...

Ban lmu cu da pho bién thé thire lmu ctr dé toan thé hoi nghi bo phwu viée
bau cur di tién hanh dang, ngu an (e va thé thire qui dinh. Sau khi kiém phidu Bap
bau ¢t A& phit trf J4p bién ban kidm phiéu nhu sau:

- 88 ngudi img cir va dé cir chire danh Cho tich Cong dodn....... fa ... ddng chi.

Gém: (danh sich).

- Téng sb phidu Ban biu cirphatra ......... phiéu.
- Thng s6 plncn Ban bau ctr thu v& ........... phiéu.
=SS phiduhop 18 oo phiéu.
- 86 phiéu khong hop 18 ... e phiéu.

A " £ A A
Ket gua kicm phicu:

- Két qua s6 phiu cia timg ngudi theo phiéu bau clir nhur sau: (danh sach).

- Can ¢ két qua bau cl, dong chi: v dd trang ¢t Cho tich
Cong doan .......cococeewene. khodo

Bién ban nay 14p thanh hai ban [uu vao ho so, tai liéu ciia Ban Chap hanh....
Lamtai ......... hoéi...... gio.......ngady ....thang...nam......

TRUGNG BAN BAU CU
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[image: image40.png]3.4, Miu s6 3d: Miu bicn bin I\if’n i ph yidu bl el chire danh pho cha tich (ai héi
nghi ban chiip hanh cing doan che ¢ ap.

Méu s6 3d
HOI NGHI BAN CHAP HANH CONG HOA ¥A HOTCHU NGRS VIET NAM
CONGPDOAN........ Pée Bip - Ty do - Hynh phibe

(DA BCHCD ) .

BIEN BAN KIEM PHIEY

5 A - ‘ P o e ST R I
Baw et ehre danh pho chi tich Cong doan ... khod.........

Chung, 61 duge hoi nghi Ban (lap hanh Cong doan .............. khoa ...
_ohAt Ui et vao Ban bdu cir dé 6 chie biu eir ¢hire danh phé chi tich Cong
doan ............................. khod .........

Ban bi e di phd bién thé thire biu etr dé toan thé héi nghi bo plmu viée
biu el da tién hanh ding » guyén thic va thé thie qui dinh, Sau khi kiém phwu Ban
bau ot dd nhdt i 1p bién ban kiém phiéu nbu sau:

- §6 luong phé chii tich di duge hoi nghi BCH ¢ uyét dinh ... ddng chi.
- §6 nguoi tmg cir va dé e ehie danh phoé chi tich1a ... dong chi.

Gom: (danh sach).

- Téng sb phidu Ban biu cirphatra ......... phiéu.

- Tong $6 phléu Ban bdu ety thu vé ... phiéu.
=SS phibuhop 1é ..o phiéu.
- 86 phiéu khéng hop 16 ..o phiéu.

Két gua kiem phicu:
- K&t qua s6 phiéu cua timg ngudi theo phiéu bau cir nhu sau: (danh séch).

- Can ctr két qua bau clr, cac ding chi sau ddy da tring cir phé chu tich Cong
doan ....ievnree khod

(danh sach)

Bién ban nay 1ap thanh hai ban luu vao hd so, tai ligu ciia Ban Chap hanh....
Lamtai ......... hoi...... gid.......ngay ....thang...nam......

TRUONG BAN BAU CU
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3.5, Miu s6 3e: Miu bitn Im an kidm phidu baw e gy ban kicm tra tai hoi nght ban
chilp hanh cong doan che ¢iy

M 6 3¢
HOLNGHI BAN CHAP ANH CONG HOA XA HOTCHU NGHTA VIET NAM
CONGPOAN. ... Proe Hip - Ty do - Hanh plide

(DAu BCHCH )

BIEN BAN KIEM PHUEU

A - - « A <A o b
Bawn e Uy ban ki¢m tra Cong dodn ... khod.........

Chung, 161 duge hoi nghi Ban ( lmp hanh Cong doan .............. khod ...
CnhAL t e vao Ban biu cir dé b chie biu cir Uy ban kicm tra Cong
doﬂn ............................. khod .........

Ban béau o dé phd bién thé thire biu et dé toan thé hm nghi bo phicu, vi¢e
biu ctr dd tién hanh ding nguyén the va thé thire qui dinh. Sau khi kidm phiéu Ban
biu ctr dil nhat tri lap bién bin kiém ])hlm nh sau:

- 86 luong uy vién U y ban Kidm tra cha ( ong doan ... khoa..........
da duge hdi nghi BCH quy(,t dinh ... ddng cl

- 86 ngudi img cir va dé clr vao Uy ban Kidmtrala ... dong chi, gom: (cod
danh sach kém theo).

- Tong s0 phiéu Ban bau cirphdtra ......... phicu.

- Tong s0 phiéu Ban bau ctr thu vé ... phiéu.

-SophiGuhople ... phiéu.

- S0 phiu khéng hop 1é ... phicu.

K o . A s K
Keét qua kiem phicu:
- Két qua sb phiéu cta ting ngudi theo phicu bau ctr nhur sau: (c6 danh sich
keém theo).
- Danh sach nhiing ddng chi tring el vao Uy ban Kiém tra ctia Cong doan
...... khoa..... la ..... dong chi, c6 86 7]11(’11 tin nhiém tir cao dén thap nhu sau: (¢O

danh sach kém theo).
Bién ban nay 1ap thanh hai ban fuu vao ho so, tai liéu clia Ban Chap hanh....

Lamtai......... hoi...... g0 ngay ....thang...ndm......

TRUGNG BAN BAU CU
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3.6. MAw 56 3p: Miu bién bin kicm phu U iy o0 ehin nhiém gy ban kidm ra
héi nghi ban chilp hanh cong doan cae cdp,

M 86 3

HOI NGHY BAN CHAP HAND CONG HOA XA WO CHU NGHIA VIET NAM
CONGDOAN ... . Dée tap - To do - Hanh phic

(DAu BCHCD ) [

RIEN BAN KIEM PHIKU

A - 5 . n - s A o g
Bau cir Chét nhi¢m Uy ban kic¢m tea Cong doan ...
Ihod.........

Ching 61 duge hot nghi Ban Chip hanh Cong doan ............. khoa ... ...
nhit (1 e vao Ban bau o dé 16 chire biu ctr Chi nhiém Uy ban Kiém tra cia
Cong doan........occoi i i khoa .........

Ban hdll etr di phd bién thé thie biu cir dé toan thé hoi nghi ho plnu] vige
btw et da tién hanh ding ng guyén the va thé thire qui dinh. Sau khi kidm )lll(‘tl Ban
bAu cir da nhét tri 1ap bién ban kiém phidu nhu sau:

- $6 npuoi ang o va dé o Cha nhiém Uy ban Kidm trala ... dong, chi.

G6m: (danh sach).

- Thng $6 phiéu Ban biu ctrphatra ......... phiéu.
- Téng sb phidu Ban bau e thu vé ... phidu.
-Sb phiduhop1é ..o, PR phiéu.
- 86 phiéu Khéng hop 16 ..., phiéu.

IS o A s A
Két qua kiem phicu:
- Két qua s0 phiéu cta tiing nguoi theo phiéu bau clr nhu san: (danh sich).

- Can ctr két qua bAu e, dONg Chi: oo, da tring ct
Chu nhiém Uy ban Kiém tra ciia Cong doan . . khoa

Bién ban nay lap thanh hai ban luu vao hd so, tai liéu ciia Ban Chép hanh. ...
Lamtai......... héi...... gio. ... ngay ....ihang...ndm......

TRUGNG BAN BAU CU
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3.7, Ml sb 3h: Miu bicn bin kiém phiéu bi 1 ot pho ¢ hii nhiém uy ban kitny tra

{ai hdi nghi uy ban Kiém tra cong doan cae ¢ p.

. MG 56 3h
HOENGHE UY BAN KM TRA CONG HOA XA 101 CHU NGHIA VIET NAM
CONG DOAN...........oo De 1gp - T do - Hanh phic

(DAu BCHED )

BIEN BAN KITEM PHIKU

A o s - . “n » gore A ST 5N
Bau civ chive danh pho ehi nhidm Uy ban Kitm tra Cong doam. ...
khod.........

Chimg 61 duge hoi nghi l y ban Kidm tra Cong doan ... khoa..
nhét of et vao Ban biu ot dé b ehiie biu i phé chu nhiém Uy ban Kiém tra ctia

Cong dodn.......ooo i o khod.........

Ban bau ctr di phé bidn thé thire bau cir dé toan thé ]1()1 nghi bé ])hlul viée
biu ot d tién hanh ding g nguyen the va thé thire qui dinh, Sau khi kidm phiéu Ban
biu ctr d& nhat tri lap b)cn ban kiém phiéu nhu sau:

- 56 lugng phé ohit nhigm ty ban kiém tra do Hoi nghi BCH quyét dinh 13
dong chi.

- 86 nguoi Gmg o va dé ot chite danh pho chi nhiém Uy ban Kiém tra la
déng chi, gom: (danh sach).

- Tong s6 phiéu Ban bau ctrphéatra ......... phiéu.
- Tong sb phiéu Ban biu ctr thu vé& .......... phiéu.
- $6 phiéu hop 18 o phiéu,
- $6 phiéu khdng hop 1& ... phiéu.

A o o R K
Ket qua kiém phicu:
- K&t qua s phiéu clia tirng nguoi theo phicu bau ¢t nhu sau: (c6 danh sach
kém theo).
- Cin ot kbt qua bau cir, cic dong chi sau ddy da tring ¢t ph6 cht nhiém Uy
ban Kiém tra cia Céng doan ...... khoa.......: : (danh sach).
Bién ban nay 1ap thanh hai ban luu vao hé so, tai liéu ciia Uy ban Kiém tra.. ..

Lamtai ......... hot...... glo. ... ngay ....thang....ndm......

TRUGNG BAN BAU CU
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4. Mbw g6 04 Danh sach trieh ngang ban chip hanh, Doian Chu tich (ban

thadmg vu), Uy ban kiém tra va cdc

1o va tén

Niim
sinh

chire ¢

tra cong dodn cie ofip,

wh rong ban ¢hip hanh, ty ban kicm

DANH SACH TRICH NCANG
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TM. BAN CHAP HANH
(BAN THUONG V1))

Ky tén, dong dau





